
Creating a WebCT quiz with extra time for students with 
disabilities 
You should have already created the original quiz.  This procedure will show you how to copy 
the assessment, allowing extra time for the students who need it, then selectively release it to 
those students.  

Create a new quiz. 
1) From the “Build” tab, select “Assessments” from the Course Content menu. 
2) Click the “Create assessment” button. 



3) Title the new quiz the same as the original quiz, with a version appended to it.  Add a 
description of the additional time. 



4) Scroll down the page to “Template.”  Select “Base on an existing assessment.” 

5) Select the original quiz.
 
6) Save. 




Extend the time for the new quiz. 
7) Return to the list of assessments 
8) Click on the Action link for your new quiz. 
9) Select “Edit Properties.”  



10) Scroll down to “Duration.”  Change the time. 
11) Save. 



Release the quiz to the selected students. 
12) Return to the list of assessments. 
13) Click on the action link for the new quiz. 
14) Select “Set Release Criteria.”  



15) Click on “Add Member Criteria” button. 

16) Next to User ID, select “Equals.” 

17) Select the check box to each of the students to whom you want to release the quiz. 

18) Save. 


19) Save again at Set Release Criteria screen. 



Show the new quiz 
20) Return to the Assessments page. 
21) Click on the action link for the alternate quiz. 
22) Go to “Edit Properties.” 
23) Under “Item Visibility, select “Show Item.”  This will allow the selected student(s) to see the 

exam. 
24) Save. 



Gradebook 
There are three ways to include the alternate quiz score in the gradebook.   

1) 	 When there are few students in the class needing extra time, you can enter the score 
manually into the column for the quiz. This is the simplest method. 

2) 	 You can create a separate formula for the student(s) needing extra time, including the 
alternate quiz scores, but not the “regular” quiz scores. 

3) If you want the score entered and calculated automatically into the cumulative grade, you 
will need to create a third column next to the two quiz columns, and then assign the MAX 
function to take the MAX of the two columns.  Each student will have a numeric score and a 
blank, and the MAX column will take the numeric score.  Include the MAX for the cumulative 
scores. 


