
 
Validating the Scheduling Unit 

 
What is Validation? 
Validation is a process that runs all relevant rules on all of a scheduling unit's sections for a particular term.  It is a useful 
way to review which sections have Warnings or Errors and to see the types of Workflow approvals sections will go 
through. 
 
 
How to Validate 
 
1. Double-click on your scheduling unit from the list.  

 

 
 
 

2. At the top of the page, click the “Validate” button (one of the red buttons in top right corner). 
 

 
 
 

3. The validation process will then run.  It may take a few minutes to complete and there will be a blue progress bar 
across the top of the page to show you that it is working. 
 

 
  



 
4. When the process is finished, it will show you a summary of which rules need to be reviewed. 

a. In the example below, it shows that the unit was checked against a total of 73 rules and there were 7 
“failed” rules, which just means that there 7 areas that need to be reviewed. 

 

 
 
 
Using the Validation Results 
 
On the validation results, you’ll want to review each rule that was “failed.”   On the summary, it shows the specific rule 
that was failed along with a description of how to resolve the issue (or other advice and details), along with two options 
to see which specific sections failed that rule.    
 
Failed rules will fall into one of three categories: 
 

 
Error 

Indicates that the section may not be saved as-is.  The error description will give 
the rationale and possible solutions to the error.  You must review all sections and 
correct the error. 

 
Warning 

Indicates that the section may be saved, but caution should be taken before 
completing the schedule.  The warning description will give the rationale and may 
list possible issues that may arise from the section.  Warnings do not require any 
further workflow or approval to be saved but it is recommended that you review 
these warnings carefully to see if the issue should be addressed. 

 
Workflow 

Indicates that the section may be saved but approval will be required to complete 
entry of the schedule into Banner.  The workflow description will give the 
rationale and explain what the workflow will be. 



 
Resolving Errors 
 
 

 
 
  
 

 
 
There are two options available to review which specific sections failed that rule. 
 
 
Option 1:  Click the text link to see a view-only list of courses.  
 
 

 
 
 
 
 

 
Option 2:  Click the box with the arrow next to the text link to be taken to a custom search in a new window.  On that 
search page, you can double-click on the section which will take you to the Edit Section screen so you can make the 
necessary changes to that section.   
 

 
 
 
 
 
 
 
 

 

This is the Error message. 

This is advice that tells you how to 
resolve the issue. 


