
Adding Meeting Session on Blended (Hybrid) Delivery Course 
 

1. In the Edit section screen of the section that you are needing to change, make sure that the Delivery is 
changed to Blended (Hybrid), then click on the calendar under Schedule. 
 

               
 

2. Next, click on the “Meetings” box in the bottom left-hand corner. 

 



 
 

3. Click on the  plus icon to add a new meeting session. 
 

 

4. On the “Meeting Details” pop-up, pick the classroom that you will want to assign to the new meeting 
day that you are going to create 

a. Since the Delivery for the course is Blended (Hybrid), select WEB as your Room.  
b. Once you have selected the room you want, click on the Accept button. 

 

 
5. Click “Accept” button at the bottom right-hand corner to save your changes to the Schedule. 

a. Note: if you just click the “X” in the upper right-hand corner, your changes will NOT save. 
 

 
 

 



6. Click “Save Section” button at the bottom right-hand corner to save your changes. 
 

 


