
Adding a New Section 
 

1. Go to main CLSS website - https://nextcatalog.coloradomesa.edu/wen/ and select the term. 

 

 

2. Select the scheduling unit (i.e. department) that manages the course you want to add.  

a. Example: If adding an Accounting class, select the Business scheduling unit.  

  

https://nextcatalog.coloradomesa.edu/wen/


3. Click the “Show courses with no sections” box (upper left-hand side of the page, under the bar of red buttons). 

 

 

4. Click on the “Expand All” icon (upper left-hand side of the page, next to the Courses and Section header). 

 

 

5. Scroll through the list of courses to find the course you want to add.  To add a new section, click the green plus 

icon on the right-hand side.  

a. If there are existing sections already schedule, they’ll be listed (example: ACCT 202 and ACCT 321).   

b. If there are no existing sections yet, none will be listed (example: ACCT 311).   

 

  



6. A “Create Section” window will pop up with the default information.  Adjust all necessary fields and click “Save 

Section.” 

 

 

7. A “Validation Details” screen will pop up to advise you of any Errors (red icon), Warnings (yellow icon), and 

Workflows (blue icon).   

a. If there are any Errors (the red icon), you must resolve them before being able to save.   

b. If you only have Warnings and/or Workflows, review the details of each and click “Save As-Is.” 

 


