
Guide to Adding Additional Instructors to a Course 

 

Click on Pencil Icon. 

 

Click on the Green Plus Sign. 

 

Select “Other” in drop down menu. 

 

Type the instructor you are looking for in the text box, and then select the instructors name when it 

appears. 

 

 

 

 



Make sure that all other information within this section is correct (Role, % responsibility, Assignment 

type).  Once it is all correct, click on the green “Accept” button. 

 

Finally, if all other information is correct then you will click on the green “Save Section” button in the 

bottom right corner to submit the changes requested.  

 


