
Requesting Flexibility through AIM 
Learn how to formally request flexibility for disability-related absences or flex turn-in
date accommodations through the student AIM portal. Students should use this
process, rather than emails, to request disability-related flexibility according to the
Flex Plan. 

Flex Plan Navigation 

Navigate to AIM Portal on the EAS website:https://elbert.accessiblelearning.com1 /ColoradoMesa/dashboard/Default.aspx 

Click "Flex Plan" from the menu under Accommodations. 

The student must have already requested the flexibility accommodation(s) for the
course, and the instructor must have completed the Flex Plan for the student to
request an instance of flexibility. 
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2 Click "Add Student Flexibility" from the top menu options in the Flex Plan module. 

Initial Flexibility Details 

Complete the Student Flexibility Detail by selecting the course from the3 drop-down options, selecting the day you are submitting the request under
Student Flexibility Date, and selecting the Accommodation(s) you are utilizing. 
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4 Click "Continue to Questionnaire" at the bottom of the page under Form
Submission.

Questionnaire and Request Submission 
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5 Complete the Student Flexibility Request Questionnaire by answering all the
questions. Refer to the previously completed Flex Plan for the course as needed. 

The last question requires you to select all the boxes to confirm your
understanding of the statements. 

6 Click "Submit Student Flexibility" at the bottom of the page under Form
Submission. 
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The Student Flexibility Request will immediately be emailed to the instructor and
EAS for review. The student will receive a copy of this email and an email once the
request has been approved or denied/cancelled. 

Flexibility Request Status Review 

To check the status of a submitted Student Flexibility Request, navigate to the Flex7 Plan in AIM and click "Student Flexibility Requests" from the top menu options. 

Requests still in process will appear. Requests that have been completed through
approval or denial/cancellation can be viewed by clicking on the View All button. 
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