
Notetaker Adding Course to AIM 
How to add a course to a Notetaker AIM profile to begin the process of uploading
notes for a student. 

Navigate to AIM Portal1 

You might be asked to sign in - use your MAVzone username and password. 
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2 Click "NOTETAKER" from the menu. Select the 9 dot cube in top left corner to
access menu if using on a mobile device. 

3 Click the "CRN" field and the course CRN. CRN number can be found on schedules 
and on D2L at the end of the course title information. 
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4 Click "ADD COURSES" 

5 Click the course from the listed information. 
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6 Click the "E-Signature" field to type your name agreeing to the Notetaker
Agreement terms. 

7 Click "SUBMIT YOUR REQUEST" 
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After completing this, EAS will pair you with the student requesting notes for the
course and you can begin uploading notes. 
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