
Method 1: Individual Flex Plan Completion in AIM 
This guide provides step-by-step instructions for submitting a Flex Plan for an
individual course per student flexibility accommodations through the Faculty AIM
portal. 

Faculty AIM Portal Access 

Navigate to the EAS webpage:https://www.coloradomesa.edu/educational-acce1 ss/eas-faculty-info/flexibility-accommodations.html 

Click "AIM FOR FACULTY" 
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2 Click "Continue to View Student Accommodations" to acknowledge the access
policy. You will be prompted to do this every time you login to AIM. 

Course Selection 

3 Click "Flex Plan" from the left-side menu options. 
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4 If a student has requested a flexibility accommodation, you will be able to Click
"View" next to the course with a "Not Initiated" status.

Plan Completion and Submission 
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5 Select the responses that best fit your course flexibility for all of the required
questions under the "List of Questions" section. 

6 Optional: Default answers can be viewed by scrolling to the bottom of the page
and clicking "View Default Answers". The answers can still be changed, and some
fields may still need to be completed. 
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7 Upload the course syllabus in the "Upload Syllabi" section. 

8 Optional: Apply your answers to all sections of a course by selecting the checkbox
in the "Form Submission" field: "Apply to all classes with the same course subject
and course number in the same term" 
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9 Click "Initiate and Request Review" to submit the Flex Plan to EAS for final
approval. 
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