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Adjusting Sharing Permissions in Panopto 
Learn how to set the sharing/viewing permissions for your Panopto recordings. When 
you create a recording from your D2L course shell, it is automatically stored in the 
Panopto course folder. The sharing permissions set for the folder and/or individual 
recordings will determine students’ ability to view the recordings. 

Note if sharing a Panopto video outside of the course in which it was recorded: If a 
direct link, or URL, to a Panopto recording is shared, the access needs to be set to “Your 
Organization (unlisted)”. Embedded videos also need correct sharing permissions. 
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Share with a Wider Audience ............................................................................... 3 
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Tutorial Video 
Adjusting Sharing Permissions 

Adjusting Sharing Permissions 
1. After logging in to D2L and selecting the correct course, select the module that 

contains the link for Panopto. Click the Panopto link. 

Note: If you have not yet created a link for Panopto Recordings, follow the directions 
in the directions for Adding Panopto to a Course. 
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https://coloradomesa.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=9bf9220b-bae9-49e7-a63e-b1790159a010
https://www.coloradomesa.edu/distance-education/documents/adding-panopto-to-a-course3.pdf
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Q. Search in folder MPersonal Sandbox - eprickett [assignments]". ? . 

18%5 
~ Home 

t • Personal Sandbox - eprickett [assignments] C r------....,, < ,h ii r) ~ 

ll My Folder 

D Subscriptions 

<: Shared with Me 

igl Everything 

L] Browse 

[ fj AIIOates.., 

Sample Capture Video 
• a year ago 

Adjust 
sharing 

permissions 
for an entire 

course 

[ -1, Sortby Date •] Ell ~~ J 

ii Personal Sandbox - eprickett [assignments] Learn more X 

Overview 

Settings 

Order 

Manage 

Assignment fo lder access is determined by permissions on the parent folder. 

Assignment folders enable V iewer users in their parent folder to create and manage their own content, 
whi le preventing them from v iewing other users ' content that has not been exp licit ly shared or made 

public. 

ont ro l access usingibg_garent fo lder's share gagg 

ii Personal Sandbox - epricket t Learn more X 

Overview 

Settings 

Order 

Manage 

O • People and groups 
c=l• 3 added 

Add people and groups 

Personal Sandbox - eprickett::Creator 

Personal Sandbox - eprickett::Viewer 

Viewer 

Creator X 

Viewer X 

2. To change the sharing options for an entire folder, click on the Share icon (outline 
of connecting dots) in the upper right-hand corner across from the folder title. 
Clicking the share icon for the folder will allow you to change the sharing options for 
all recordings in the folder. 

3. To change the sharing options for an individual recording, hover the cursor over 
the recording, and click the Share icon. 

4. By default, users enrolled in the D2L course will have access to any recording stored 
in the Panopto course folder. 
Note: If you receive a notice that the Assignment folder access is determined by 
permissions on the parent folder, click the link to Control access using the parent 
folder’s share page. 

5. Under people and groups, you will notice information about whom the video is 
already shared with. Note: “Course title::Viewer” includes users from the D2L 
classlist. 
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ii Personal Sandbox - eprickett Learn more X 

Overview 

Settings 

Order 

Manage 

O • People and groups 
c:::ia 3 added 

Add people and groups 

Personal Sandbox - eprickett::Creator 

Personal Sandbox - eprickett::Viewer 

~ April Durham 
W-ltJ cmud21\adurham2 I adurham2@coloradomesa.edu 

~ Who can access this folder 
C-::> Anyone at your org who has the hnk Change 

Link Embed 

https_l/coloradomesa hosted.panopto.convPanopto/Pagesr 

Viewer 

Creator X 

Viewer X 

Creator X 

Copy link 

Who can access th is folder 

l;J Who can access this folder 
C-::> Anyone at your org who has the link 

ii 

CD CD 
Link 

ht 

Recommended if 
sharing link with 

multiple sections nopto.c 
lltJ 

Your Organizat ion (unlisted) 
Anyone at your org who has the link 

Your Organizat ion 
Anyone at your o rg can find and access 

~ Public (unl isted) 
c-:> Anyone who has the link 

Publ ic 
Anyone can find and access 

Default 
setting 

Share with a Wider Audience 
There are different options for sharing recordings. Clicking Change underneath Who 
can access this video reveals additional sharing options. 

a. Restricted (default setting) allows anyone with access to the course folder to 
view the recordings. 

b. Your Organization (unlisted) is recommended for sharing recordings 
between sections. This will allow viewing access for anyone who has the link 
and is affiliated with CMU. 

c. Your Organization is not recommended and will enable anyone at CMU to find 
and view recordings. 

d. The final two options, Public (unlisted) and Public allow universal access and 
are NOT recommended. 
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IPeop e and groups 
,0 added I 3 inherited from D Pe:rsonal Sandbo.x - eprickett 

l odd McDaniel Viewer 

Todd McDan·e1 
cmud21\tmcdaniel I tmcdaniel@coloradomesa.edu 

Todd McDaniel 
cmud21\ Todd.McDaniel I tmcdaniel@coloradomes ... 

[B D2LAccommodat ions 

Overview O • People and groups 
Share c=::ii. 0 added I 3 inheri ted from □ Personal Sandbox - eprickett 
Outputs 

Quiz Results 

Streams 

References 

Search 

Captions 

Audio 
Description 

Manage 

Log 

• Todd McDaniel X Viewer 

Send an email to notify people 

Message 

r.i Include table of contents and t ranscript if available 

... 

Creator 

Viewer 

Learn more X 

Share with Specific People 
To share recordings with specific people or groups/courses, type the individual or group 
name, username, or email into the Add People and Groups section. You may select if 
they are Viewer or Viewer with Link. 

1. After selecting the individual or group, you can opt to do the following: 
a. Send an email to notify people - sends them an email to let them know they 

have access to the video 
b. Message - you can type in a custom message to send to them regarding the 

video 
c. Include table of contents and transcript if available - adds the video's 

table of contents and transcript to the email sent 
d. Click Send to share the video. 
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O • People and groups 
c:=::.. 1 added I 3 inherited from O Personal Sandbo.x - eprickett 

Add people and groups Viewer 

D Personal Sandbox - eprickett::C,reator 

Personal Sandbox - eprickett::Viewe;r 

April Du riham 
cmud2l\adurham2 I adurham2@coloradomesa.edu 

Todd McDaniel 
cmud21\tmcdaniel tmcdaniel@coloradomesa.edu 

~ Who can access th is video 
C-:::> Anyone at your org who has the link Change • l ink Embed Facebook Twitter 

0 Start at 0:00 

Creator 

Viewer 

Creator 

Viewer X 

2. The person or group will appear in the list of names under People and groups. 

Share using a Link or Embed Code 
If you have set Who can access this video to any option except Restricted, you can 
copy and share the link or embed code. 

Copy Link 
1. Select the Link icon and click the Copy Link button. 
2. Link copied will appear at the bottom, indicating that you have successfully copied 

the link. 

3. Option: You can select the checkbox next to Start at and add the timestamp at 
which you'd like the video to start when the audience opens the link provided. 

Copy Embed Code 
1. Select the Embed icon and click the Copy Embed Code button. 
2. Embed code copied will appear at the bottom, indicating that you have successfully 

copied the link. 
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I;;! Who can access th is video 
C-:> Anyone at your org who has the link Change 

l ink Embed Facebook Twitter 

0 Autoplay m Enable 'Watch in Panopto' m Show Tit le 

0 Show Captions 

Aspect Ratio ,,, 
16:9 

Width (px) 

720 405 0 Start at 0:00 

< iframe src = "h tps://co lorador,esa.hosted.panopto.com/Panopto/ 

m Show l ogo 

lnten,ctivity 

All 

Copy Embed Code 

3. Option: You can select the checkbox next to Start at and add the timestamp at 
which you'd like the video to start when the audience opens the link provided. 
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