.COLORADO MESA

VERSITY

Rubrics

Rubrics help establish expectations by outlining grading criteria for major assignments.
You can attach a rubric to any of the following course tools or activities: Discussion
topics, Assignment submission folders, and Grade items.
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Tutorial Video(s)

e Create an Analytic Rubric

e Create a Holistic Rubric

e Add a Rubric to a Discussion Topic

e Add a Rubric to an Existing Activity

e FEvaluate and Assess Students with Rubrics
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https://www.youtube.com/watch?v=cBe24LrS2kw
https://www.youtube.com/watch?v=cBe24LrS2kw
https://www.youtube.com/watch?v=f1yGkJ_kIHw
https://youtu.be/C7vR-2Svu1Y
https://youtu.be/C7vR-2Svu1Y%22%20%EF%B7%9FHYPERLINK%20%22https:/youtu.be/x7qeDzHiawM
https://youtu.be/BbZ10LqIskY
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Types of Rubrics

There are two types of rubrics available for use:
e Analytic Rubrics -Two-dimensional rubrics with levels of achievement as columns

and assessment criteria as rows. Allows you to assess participants' achievements
based on multiple criteria using a single rubric. You can assign different weights
(value) to different criteria and include an overall achievement by totaling the
criteria. With analytic rubrics, levels of achievement display in columns and your

assessment criteria display in rows.
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e Holistic Rubrics - Single criterion rubrics (one-dimensional) used to assess
participants' overall achievement on an activity or item based on predefined
achievement levels. Holistic rubrics may use a percentage or text-only scoring

method.
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Create a Rubric

You can create holistic and analytic rubrics to use in your course. Your rubric is
automatically saved as you work.

1. On the navbar, click Rubrics from the Assessments drop-down menu.

Content Grades | Assessments » |Tools ~ Classlist Course Admin

Assignments

Discussions

Quizzes

Rubrics

2. On the Rubrics page, click New Rubric.
3. Enter a Name for the rubric.

Rubrics Edit Rubric ~
—

#~  Show Search Options

Name®

Discussion Rubric

4. Select the Type of rubric to build:
a. Analytic (default option): Multiple criterion rubrics that assess granular
achievement on an activity. This is the recommended option.
b. Holistic: Single criterion rubrics that assess overall achievement on an
activity.

Type: Analylic Scoring Poinis s 4__" Reverse Level Onder

1]
uj

o Anabytic

5. Select an option from the Scoring drop-down menu:
a. Points (default option): The rubric will calculate a numeric score with all
criteria weighted equally.
b. Custom Points: The rubric will calculate a numeric score with some criteria
weighted more heavily than others.
c. No Score: The rubric will display only text feedback, not a humeric score.
3
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d. Percentage (holistic rubric only): A holistic rubric using Percentages can be
automatically assessed based on the score of its associated item, for
example, a quiz.

Typst: Analytic w Scoring: Points s ‘T: Reverse Level Order

. Set level order by clicking the Reverse Level Order button (optional). By default,

D2L organizes the levels from 4 to 1 (from left to right).

Edit Rubric ~

Name*

Discussion Rubric

Type: Analytic Scoring: Points :_.’ Reverse Level Order

Your rubric is automatically saved as you work.

. The rubric is set to Published by default. We recommend that you change this

status to Draft until you have finished setting up your rubric. Click the Status
drop-down menu in the right-hand corner to change the status of your rubric.
Note: Before a rubric can be linked to an assessment item in D2L, it needs to be
Published.

Ed it RU b ri C W Saved || Status: Published

Name™

/" Published

Discussion Rubric

Archived

Type: Analytic ~ Seoring: Points s  Reverse Level Order

Draft

. Set the number of levels. By default, there are four levels. To add a new level,

click the + Plus Icon to add a level to either the right or left side of the rubric.

Set the number of points that each level is worth. In the example below,
Level 4 is worth 4 points. Whatever score you put in the uppermost level is the
score that will appear in each criterion's "out of score."
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11. Click the trash can icon to delete levels.

Ty Analytic Looring: Points o Reverse Lovel Order

Set point values

L]
gl==
wr

“out of score™
Initial Feedback

12. Set the number of Criteria you would like. Criteria can be things like
“accuracy” or “organization”. (Three is the default option.)

13. To add another criterion, click the +Add Criterion button.

14. Click the three-dot icon to the right of a criterion row to Copy or Delete the

criteria row. Note: When a criterion is copied, the new criterion is added under the
original with the criterion name “Copy of [name of original criterion]”.

15. Reorder criteria by clicking the eight-tiled icon to the left of the criterion
title. Drag and drop the criterion column to the desired location.

| Level 4 ‘ ‘ Level 3 ‘ ‘ Level 2 | | Level 1 ‘
db — E— SHl
|4 |Dt [] ‘3 ‘Dt [] ‘2 ‘Dt [] |1 |Dt []
., | Criterion1
# /4
Copy Row edback
Delete Row
., | Criterion’s
/4
Initial Feedback
.. | Criterion3
/4
Initial Feedback
Reorder
Criterion
+ Add Criterion
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16. Click directly on the text boxes to describe the criteria and levels of
achievement being assessed.

vmick on the boxes

to add text.

17. Adjust the scores that qualify the Overall Score. By default, the score is set
to be on a 12-point scale, but you can which score belongs to each level.

Overall Score
Each submission is assigned a level of achievement based on its overall rubric score.
20 - 100% 80-8%% 70-79% 60-69%
& &
10.8 more i' or more [] 8 or mo 'i' 2 mo i' 4] r mo i'
18. Click Options to expand and set additional rubric options.

a. Rubric Visibility: Choose if or how students see the rubric.
b. Score Visibility: Check this box to hide the scores from your students.
c. Description: Add a description of your rubric that only you can see.

Soore Visibility

Add a description for your personal reference. It will not be shared with students,

6 |
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19. Under Advanced Availability, Competencies and ePortfolio are selected by
default. Competencies MUST be checked for a rubric to be attached to an
activity.

Advanced Availability
Allow new associations in

EI Competencies h Must Sta}’ checked

IEI ePortfolio

What are associations?

Associate Rubrics to Course Components

Rubrics can be associated with Discussions, Assignments, and Grade Items. Rubrics
used with discussions or assignments should be associated with the activity (not the
grade) and assessed in the activity (discussion or assignment). The rubric automatically
displays in gradebook.

Grade items that are considered independent or observational activities can continue to
use rubrics by associating the rubric directly to the grade item. Students can view
scored, published rubrics from Grades.

Final Project 50/ 50 A
Building an 50/50 50 /50 A By View Graded Rubric
Online
Course
Introduction 12 /12 5 By View Graded Rubric
Discussion (Bonus)

Attach a Rubric to a Discussion Topic

To attach a rubric to a discussion topic, you must first create a rubric and set its status
to Published.

1. On the course home page, click Discussions.

Content Grades Assessments ~  Tools ~  Classlist  Couwrse Admin

\y T v [
Assignments -
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2. Click Edit Topic from the drop-down menu of the discussion topic you want to
attach a rubric to.

Week1 .

Discussion - Week 1

Disussion instructions

= The: topi

« Specific direction:

3. In the Assessments tab, click Add Rubric.
Edit Topic - Group 1 .

@ Assess Topic

Properties Restrictions Assessment Objectives

Assessment
Grade Item

Discussion 1 v [New Grade Item] @

Score Qut Of

10 @

Rubrics

Add Rubric

No rubrics selected

4. Select the check box for the rubric you want to attach to the discussion topic. Click
Add Selected.

Select Rubric X

Q, Show Search Options

Name & Description Type Scoring Method
Discussion . .
: K Points Analytic
Rubric
Final
Project Custom .
J . X Analytic
Rubric Points
2018
20 per page ~

Add Selected Cancel
. 4
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5. Verify that the rubric has been added to the discussion. Click Save and Close.

Rubrics

Add Rulbric

Discussion Rubric X

:':;'l_'_ll_L' Bubric in Mew Window]

Save and Mew Save Cance

Grade a Discussion Topic with a Rubric

1. Click Discussionsin the course navigation bar.

ntent  Grades Assesoments »  Tools »  Classhist  Course Admin

— A

2. Click the drop-down arrow to the right of the name of the discussion topicthat
contains the postsyou want to grade. Select Assess Topic.

Topic

Speech#1 | .,

? Includes asse

View Topic

Upload your nz nment on at least 2 other speeches.

Edit Topic
Question 2
View Topic Statistics

Assess Topic

3. For each student, click Topic Score underneath their name.

@ Publish Feedback 2 Retract Feedback
M Last Name & , First Naine Seare Status

9|



T O
COLORADO MESA

UNIVERSITY

O

4. The rubric will show in a new window and the student's posts will show at the

bottom of the window. Click the box for the level the student achieved for each

criterion on your rubric. As you select scores for the criteria, the rubric will

automatically update the overall Topic Score.

Add Feedback

Add Feedback

Total

Topic Score: 9 | i v

5. Click Add Feedback in the criteria column to enter qualitative feedback for specific

Engagement

Add Feedback

criteria, or add General Feedback at the bottom of the rubric.

Critical
Thinking and

Relevance

Add Feedback

General Feedback

O s &£ - Paragraph ~ B I

=
4

Yy Yo ROH 4

6. Click Publish or Save Draft.
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7. Student scores will be visible in the Score column. The Status column will show if
the score and feedback are in Draft, Not yet evaluated, or Published.

@o Publish Feedback @ Retract Feedback

| ] a , First Mar 5 tatus

] Topic Score /10 (%) Not yet evaluated

\:l Topic Scare 9 /10 (90%) Not yet evaluated

B Top 10 (75% Publishe 3, 2019 8:52 AN

Attach a Rubric to an Assignment

To attach a rubric to an assignment, you must first create a rubric and set its status to
Published.

1. On the course home page, click Assessments>Assignments.
2. Click Edit Assignment from the drop-down menu of the assignment you want to
attach a rubric to.

Content Grades | Assessments ~ | Tools »~  Classlist Lel Your lec g
ve Got Taste' Ma  View Submissions

Assignments s B - : -.|_-'

I've Got Taste Seiff] Sdit Assignment

3. Expand the Evaluation & Feedback section on the right of the screen and click
Add Rubric>Add Existing.

Submission & Completion
i W =]
I U&-% =& S E I B+ % \ Evaluation & Feedback ‘
4. Check the box next to the correct rubric from the pop-up window and click Add
Selected.

11 |
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5. In the Evaluation & Feedback section, verify that the rubric has been added to the
assignment. Click Save and Close.

Evaluation & Feedback v
Add Existing X Rubrics
Group Presentation Grade B R Group Presentation Grade b X
L |
/100
\:\ Online Discussions Rubric &
Add rubric

Grade an Assignment with a Rubric

1. Click Assignmentsin the course navigation bar.
2. Click on the name of the submission folder that contains the files you want to
rade. A page that lists all of the files submitted by students will open.

Content Grades | Assessments ~ | Tools

3. Click on the name of the file that you want to grade. A page that displays the
document and the grading interface will open.

|_| Last Mame & . First Mame Turnitin® Similarity Turnitin® GradeMarkE

M Student, CMU Publ

P 8 Essayvexample.docx (14.64 KB) a" 20/20 Vs

L2

12 |
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4. Click the Rubric title in the right-hand panel of the evaluation screen to view the
rubric and the submission in the same window. Or, choose to view the rubric in a
new window using the button in the top right of the screen.

Rubrics I'_f
Essay Rubric
i b
View rubric in
Expand or pop-out
collapse window
rubric within
evaluation
= \ A
panel = x
Insert instructor feedback here.
A
(] W Record Audio @M Record Video
m Save Draft

5. When grading within the evaluation screen, the rubric criteria will expand down
within the evaluation panel allowing the evaluator to see both the rubric and the
submission at the same time.

6. For each criterion on the rubric, click the box on the sliding scale for the level the
student achieved. Note that the Total Score will update as criteria levels are
selected.

7. Clicking the rubric title again will collapse the rubric.

-
Ci

HE -

|:- £al rore

Criteria
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8. If you are using the pop-out icon in the top right of the screen to view the rubric
in a larger window, click the box for the level the student achieved for each

criterion on your rubric.
9. As you select scores for the criteria, the rubric will automatically update the total

score.

10. Click Add Feedbackin the criteria column to enter additional feedback.
Click Close.
]
11. Click Publish to make the score, grade, feedback, and completed rubric
visible to the student.
Rubrics |'_1'
@Eis‘jz Rubric D

Overall Grade

|41.o7 ‘MOO g ol

Overall Feedback

Pa.v Bv = v E=Ev v 22

Insert instructor feedback here.

[ \_!' Record Audio @M Record Video

S— . Save Draft
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Attach a Rubric to a Grade Item

Grade items that are considered independent (no activity associations) or observational
activities can use rubrics by associating the rubric directly to the grade item.

1. From Manage Grades, click Edit from the dropdown menu of the grade item that
should be associated with the rubric.

2. Note: The Association column must be empty to attach a rubric to the grade
item.

Content | Grades | Assessments » Tools ~  Classlist

Enter Grades Manage Grades Schemes Setup Wizard

3. Scroll down under Properties to the Grading section and click Add Rubric.

Rubrics

Add Rubric

Mo rubrics selected.

4. Select and attach the correct rubric. Once selected, the rubric will be listed
underneath Add Rubrics. Click Save and Close.

Rubrics

Add Rubric

|E Group Presentation Grade # X |

[Create Rubric in New Window]

Display Options

w Hide Display Options

Etucdomb linaas

15|
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Grade an Independent Grade Item with a Rubric

1. To provide feedback on a rubric that is attached to an independent grade item (no

2.

associations to an activity), go to Manage Grades.
Select Enter Grades from the dropdown menu of the grade item being evaluated.

[ ] In-Class Presert:-t\ons MNumeric

il Research Papers Edit

1_! Assignment #1 Hide from Users Numeric Assignments @)

Enter Grades

M Assignment #2 Numeric Assignments @&

Click the rubric icon in the Assessment column to open the rubric in a pop-up
window.

¥ Set Grades 2 Clear Grades 1¥ Add Feedback %" Exempt S Unexempt 2 Email

I Weighted C Y 5 &

&

. Click the box for the level the student achieved for each criterion on your rubric.

As you select scores for the criteria, the rubric will automatically update the total
score. Click Add Feedback in the criteria column to enter additional feedback then
click Publish.

16 |
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Copy a Rubric

Copying creates a new rubric based on an existing rubric in the same course, allowing
you to easily reuse it in a course. The new rubric has the same properties, levels, and
criteria, and is shared with the course as the original rubric.

1. On the course navbar, click Assessments>Rubrics.
2. From the dropdown menu of the rubric you want to copy, click Copy.

Name & Desriptio

3. The copy will have “"Copy of...” at the beginning of the title. Click on the new
rubric title to edit it.

Name & Description

Alignment Map Assignment Rubric 2018

Copy of Alignment Map Assignment Rubric 2018 | w

Edit a Rubric

You can only edit a rubric in the course where it was created. In some cases, it may be
easiest to make a copy of the rubric you want to edit and make changes there. You
cannot edit a rubric that is being used by an activity (discussion, assignment, etc.).

1. On the course navbar, click Assessments>Rubrics.

2. On the Rubrics page, click on the title of the rubric you want to edit. You can edit
rubric properties, levels, criteria, and criteria groups. Note: A rubric being used by

an activity will have a locked icon next to it and cannot be edited.

Mame & Descriptior

Alignment Map Assignment Rubric 2018 D h Cannot be Edited
|Cc:y‘ of Alignment Map Assignment Rubric 2018 H Click Title to Edit

3. Make your changes. Your edits will save automatically. When you are finished
working, click Close.

17 |
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Print a Rubric

Instructors and students can print the preview of a rubric. Students also have the option
to print their scored rubrics that have been published.

Instructors and students can print a rubric by following these steps:
1. On the course navbar, click Assessments>Rubrics.
2. Select Preview from the rubric drop-down menu.
3. In the right-hand corner of the pop-up window, click Print Rubric.
Rubrics [&

=R [ |

¥

« | &

Students can print their scored rubric by following these steps:

1. On the course navbar, click Grades.
2. Select View Graded Rubric and then click Print Rubric in the right-hand corner
of the pop-up window.

Level 4 Level 3 Level 2 Level 1 Criterion
Grades Criteria 4 points 3 points 2 points 1 point Score
Final Calculated Grade Criterion v 4/4
1
475150 B o
ri v 4/4
2
A
Crit v 4/4

L Total 12 /12

18 |



2N
COLORADO MESA

UNIVERSITY

Delete a Rubric

You can only delete a rubric in the course where it was created. You cannot delete a
rubric that is being used by an activity (discussion, assignment, etc.).

1. On the course navbar, click Assessments>Rubrics.

2. From the dropdown menu of the rubric you want to delete, click Delete. Note: A
rubric being used by an activity will have a locked icon next to it and cannot be
deleted.

Name & Description

Alignment Map Assignment Rubric 2018 « | Cannot be Deleted

Copy of Alignment Map Assignment Rubric 2018] s

Copy of Online Discussions Rubric  ~ Edit

Preview

Set Status >

View Statistics

Copy

Delete
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