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Editing Panopto Recordings

After creating recordings in Panopto, you may want to go back and edit them. The
Panopto editor is available online and requires no special software to download or install.
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Video Tutorials
e Learn About the Video Editor

e Change the Preview Image of a Video

e Trim a Video in the Editor

e Add a Table of Contents

e Add a Clip to Splice Multiple Sessions Together
e Add and Edit Slides in the Editor

e Embed a YouTube Video into a Panopto Video

e Use the Focus Tool in the Editor

Open the Panopto Editor

1. After logging in to D2L and selecting the correct course, select the module that
contains the link for Panopto Recordings. Click the Panopto link.

Upload / Create v Existing Activities (,; Bulk Edit

i Panopto - v
& External Learning
Panopto

2. Find the recording to which you wish to add captions and click on it.
3. In the top toolbar, click the Edit (pencil icon).

.3 Panopto BB Personal Sandbox - eprickett [assignments] > Sample Capture Video Yedrtrryr £ 8 < B i Hepr  Signow

Details

Captions

Discussion
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Video Editor Overview

lSPanopto W Videos for Editing > Are You Ready for a Dog? [ Apply | 2 i 3 Help-

Are You Ready
for a Dog?

L
< 4+ e Preview cuts during playback

Joh i ot ol i i
o ‘

The video editor includes the following features:

i

1. Video Title: This is where you can change your video nhame at any time by clicking
the title.

2. Primary Video Stream if one was recorded.

3. The Content area allows you to add text labels, quizzes, captions, YouTube videos,

website links, and more. You can also use this section to edit various contents

attributes such as start/end times.

Panoptd’ B videos for Editing > Are You Ready for a

-
Contents All about getting a dog.
Are You Ready for a Dog?
Puppy Training
Do you have the time?
Bathing and Grooming
Do you have the space?
207
Do you have the money?
Vaccinations

Any Questions?

T [ - Neo}
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Secondary Video: This is where you will see your secondary video stream.
Undo/redo: Use these to discard your most recent change(s).

. Apply: If you're happy with the edits you've made, use Apply to make your changes

go live.

. Revert: Your work will always be saved even if you decide not to publish. If you

don't like the changes you've made, you can Revert to start over.

. Expand: Use this to expand the timeline view to take up the entire width of the
window.
Cut and Pointer tool: Use this to trim out sections from the beginning/end, middle

or from individual streams. You can make trims by dragging your mouse, while
clicking in the timeline allows you to seek around the video timeline. Since the editor
is non-destructive, you can also use it to add sections back in.

Plus icon: Clicking this icon will allow you to add items directly to your timeline,
such as streams, clips, quizzes, YouTube videos, and web pages.

Set thumbnail: The image set will be used to represent your video in lists,
sharing and more. You can use an image from your primary or secondary stream as
the thumbnail or upload your own image.

Timeline: This is where you will edit your video. The 'Lanes' represent Primary
Videos (P), Secondary Videos (S), Slides (SL) or Audio (P). If you have Primary and
Secondary videos, Primary videos will be displayed in the upper left.

Are You Ready
fora Dog¥?

o | W, m‘ta m"& Dy, e, mﬁ m\;&[r.

Mh—ﬂiﬂ-h—n*d—.— e ) e —— e — * v -*—Hh‘l—t“iﬂ—*‘»—.—.— i e s I

i ‘ - m -
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Change the Video Title

1. If you want to change the title of a video from the Editor, go to the top bar of the
editor and click on the video title.
'=Pan0p[’_0 M Personal Sandbox - eprickett > UpdaiedlntegrationSamplP £ i 3] Hep~

2. If you want to change the title of a video from your list of recordings, hover over the
recording and click Settings (gear icon).

3. In the Overview section, you can change the name of your video by clicking on Edit
next to the Name.

[*] Excavation Sites
m Session Information

Share . . :

Outputs Name Excavation Sites

Quiz Results Folder Ancient Technology  Edit

Streams Preview image Edit

Search

Captions

Manage e — o
4. Enter the new title and click Save.

] test 1

m Session Information

Sh
e Name Lecture #4

(TR TR

Delete Secondary Stream

If you have recorded your computer screen by accident, you can delete it from your
recording so that only the primary source (camera) displays in the video.

1. Hover over the video you want to edit and click the Edit (pencil icon).
2. Click Streams from the left-hand menu.

5|
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. Under the Secondary stream (Screen), click the three dots and then Delete.

l: Panopto‘ B My Folder > record screen by accident

Details ® Add Stream

Contents

Captions Primary

Slides BN Camera :00 - 0:05
Quizzes

Secondary

Cuts
I E|nm 004

/7 Edit‘
i Delete

. Apply your changes using the Apply button in the top-right corner when you're

finished.

ﬁ Revert ¢ D 2

. The recording will now display the Primary stream only.

Primary and
Secondary
Stream

recerd.screen by accident

Primary Stream
Only

» @ @ ) 0:00 /005

6|Page
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Change the Preview Image of a Video

The preview image is the thumbnail that represents your video in the video library. You
can change the preview image of your video in the Panopto editor.

1. You can set the preview image using an image from your video. Open the video in the
editor and find the place in the video that has the preview image you would like in
either the primary or secondary viewer window.

2. Then click on the three dots next to the plus sign in the editor and select one of the
following options:

a. Set primary as preview image-Use an image from your primary video

stream, which is typically a video of the presenter.

b. Set secondary as preview image-Use an image from your secondary video
stream. This is typically what you are presenting and is located on the right side
of the screen.

. Upload custom preview image-Upload an image file from your computer to
use.

i =+ s E Previgw cuts during playy
L 1033

(@]

3T
{
¢

Lipload custom presiew imar

3. If you do not select your own preview image, Panopto will automatically select one
for you in this order:
a. The image will be the first slide (if there is a slide stream).
b. The image will be chosen from .5 seconds into the first secondary video.
c. The image will be chosen from .5 seconds into the primary video.

7|
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Trim a Video

1. Open the Panopto video editor and select the Cut tool.
sy S b 3 ey

Are You Ready
for a Dog¥#

L[ E s
- fr o .

Tl i o o o

2. Position the cursor over the point you would like to start the edit, a dark gray edit
handle will appear. Click and drag the edit handle to trim the video. Let go at the
point you want the cut to finish. This will remove the grey highlighted area from the
video.

3. Move your cursor over each point you would like to cut and add a new handle at each
edit point.

< 3( + e Preview cuts during playback
0:00 0:53.89 & | L 20, T

R Click and

drag over the

section to be
cut.

51

4. You can use the magnifying glass on the right to zoom in on the timeline so you can
see the audio or video file in more detail to make more accurate cuts.

— B 1x =EEm

’ :@ @ - ! 1 ‘)) Speed  Preview

£ 4+ eee Preview cuts during playback # I Q Q
|gen | | . |o=0 [ ! ' | 290

8|Page
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5. The Cuts tab is also in the editor on the left. This area shows every cut that has been
made and puts it into a list. You can edit the cuts here as well as on the timeline. If
you click on the three dots next to a cut, you can adjust the start and end time based
on minutes and seconds if you need to make a very fine edit.

Contents MM Session 0:13 - 0:27
Capti

e B Session 0:42 - 1:10
Slides
Quizzes B Session P 1:27 - 146
Streams

6. The grey highlighted areas will not be shown to viewers. Editing in Panopto is non-
destructive, so you can add this content back in later if you need to.

£ 4+ e Preview cuts during playback

st o) i i o oo o bibfobarsf b e
¥ oo oo o o

51

7. Select Apply when you are done making your changes.

— ] - & & 5
L

Are You Ready

for a Dog#?

. + e+ [ Preview cuts durir ing playback Q

o, o i b

s s PR Pt

i)
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Add a Table of Contents to a Video

In the Panopto viewer, the table of contents (TOC) provides an easy method to navigate
the recording. The TOC is automatically generated if a session is recorded with a

PowerPoint, but can be added manually, or edited to provide the viewer with more
information.

1. To add a new TOC entry, click the Contents tab from the left-hand side of the Editor
screen.

2. Select the Cut/Pointer tool from the top left of the edit timeline.

3. Click in the timeline to move the red line to the exact spot you want to insert a TOC
entry.

T W T20 T To IO
practice (21 ed.). Dubuque, IA Kendall Hunt

| n Details N This video has no Smart Chapters
. - Strategic Management

Captions

002 *

- Chapter Objectives 024

= What is Your Destiny? 0:55

- Functions of Management 128

- Functions of Management 231 > D @ oo = 240 =)

3:0 + o Preview cuts during playback [0 Normalize audio volume
. oo | 120 300 +00 500
315 PPy .

- Know the Organization
- Strategic Planning 413

P1
6:00

e O 4 B A D e A 0

o |- B =

. Key Points

SL

il - > K<
4. Type in the outlined box on the Contents tab to enter an event at that time. Hit
Enter on your keyboard to save the event.

=

Captions

Submitting travel expense reports 0:06

Slides

Quizzes

Cuts

Streams

T D ®
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5. To edit or delete a pre-existing TOC entry, move the cursor over the entry you wish
to change, click on the three dots next to it then click on Edit or Delete.

Details 'ﬁ;{ This video has no Smart Chapters
[:ap:ic.qg = Aﬂl’j a 1‘1&'-5' & G.DG
" .
Audio » Strategic Manage s Edit 0:02
Descriptions |
Slides *  Chapter Objectives W Delste 0:24
Quizzes *  What is Your Destiny? 55
Cuts
- *  Functions of Management 1:28
Streams
6. Apply your changes using the Apply button in the top-right corner when you're
finished.
# revert K2 W 3

Allow Viewers to Download Slide Presentation

If a video is recorded with slides, or a PowerPoint is uploaded with the recording in the
editor, the slides can be made available to Viewers for download.

1. Hover over the recording and click Settings.

0 Excavation Sites

2 years ago

Title .
= Share | # Edit | 1l Stats || W Delete

2. In the Settings window, select Streams from the left-hand navigation.

11 |
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3. In the Presentation Documents section, under the Download column, select
Allow next to the presentation you wish to make available for download.

[ Strategic Mgmt X

Overview Streams

Share .

J Name and Id Date created Captions Start Duration Creator

Outputs

Quiz Results v 1/10/2023 43526 PM  Ves 00:00  08:58
£955345-383d-4ed2-adl0c-af860111616d T T : ’
[SCREEN] 0/P095 43506 P N 000 0959

References 6e74ciB9-9033-4d25-e 36278601 116160 | 2o #3720 EMHo o000 0959

Search

Captions )

. Presentation Documents
Audio
Descriptions Filename Creator Processed?  Download

Manage -
Log x Delete 1 Ves o O Allow

PDF Documents

No PDF documents.

| Choose File | No file chosen Upload PDF

4. Viewers may download the presentation(s) by navigating to the Attachments tab in
the left-hand navigation of the viewer. From this tab, they can select the download
button next to the title of the presentation they would like to download.

Discussion Presentation A .pptx

Notes ¥ Presentation B.pptx

Bookmarks

Add a Clip to Splice Multiple Videos Together

You can splice multiple videos together by using the Add a clip option in the editor. You
cannot add a clip of a video that already contains a clip. So, if you are trying to add a
video as a clip, and it already has a clip in it, it will not appear in the list of options in the
Insert Clip window.

Note: If you want to make edits to a clip, which is part of a spliced video, go to the
original clip and make edits there. After you publish the original video, the edits will be
reflected by default in the spliced video. If the original video clip is deleted, it will be
removed from any videos it was spliced into.

12 |
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1. Open the video where you want to add another video in the editor. Click in the
timeline to move the red line to the exact spot you want to add a clip.

< a( + e Previewcutsdurmgplayback

|0€}G

. > = =
'-IM’IIIH e e L T T O T L ey o Y a1 T
2. Click on the Plus icon to the right of the scissors then choose Add a clip.

P1

@ Add a stream

4|« Add aclip ||

Add a quiz
B ~dd a YouTube video

G2 Add awebpage |

>
<

3. Select a video from one of your folders to insert into your video. Then click Insert.
Add a clip X

A clip is another complete session inserted into this session's timeline.

My Folder w | Search under "My Folder”

Learning about Corporate Culture Lesson 1

Submitting Expense Reports

‘ _!?.‘ a -g

Our Travel Policy

ﬂ Cancel .

13 |
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4. Under Contents you will see the new session. Click the three dots to Edit when the
clip will appear in the session.

Captions
Slides

Quizzes
Cuts

Streams

» +|¢ Submitting Expense Reports : 0:09 - 0:29
/2 Edit
B Delete

5. When editing the clip, you can choose a specific Start time in your recording to
insert this video, or just choose at the beginning or at the end. You can also choose
the Order if you have multiple clips added at the same time in the video.

Edit Session Reference pd

Name Wednesday, May 16, 2018 at 9:54:11 AM
Length 1:20
Order 0
Start time ® 0:00:00.00
at the beginning
at the end

@ Cancel

6. Apply your mnges using the Apply button in the top-right corner when you're

finished.
# Revert ﬂ il E

14 |
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Add and Edit Slides in the Editor

1. In the editor, click on the Slides option in the left navigation menu.

2. If you have slides already in your Panopto video, a thumbnail image of each slide will
appear along with the time that it appears inside your video. If you'd like to add
slides to your video, click Add a presentation above and select your slide deck from
your computer.

IS Panc-pto' B Edit > Best Practices for Online Video
Contents ® Add a presentation Add new
Captions slides
ﬁ ¥ Best Practices for Online Video.pptx H
Quizzes Best Practices far Online Video + 0:00
o _ i h Preview
— i 3 R existing
e slides
0:44
Tips for being on camera 1+

3. To add a presentation, locate and select the PowerPoint you wish to add to your
video. Panopto will upload all slides in the presentation and allow you to preview
them once processed.

Contents @ Add a presentation

Captions

@ Concur_Training_AP Website.pptx

Quizzes Processing 3, &
Cuts

4. To add a slide to the video, click in the timeline to move the red line to the exact spot
you want to add the slide.

L4 5( + e Preview cuts during playback

B e > \

P1

1E

15 |
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5. Select the Plus icon next to the slide to add it. Repeat this step to add additional
slides.

0:02

G Banris

6. A new stream appears within the timeline and your slides will now appear in the video
stream.

< m + e Preview cuts dunng playback

7. To edit where a slide appears, select the three dots next to the slide and then select
Edit.

Contents ® Add a presentation
Captions
Slides .
Quizzes Beatles: Early History 1:15
P « Skiffle = Guitar + Singing .
Luts + Reck Music - needed a drummer and bass pl , Edit
« Name changed to the Silver Beatles
Streams 1960: The Beatles
* Referen Buddy Holly's Crick —3
it B Delete
mmusical erm
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8. On the Edit Table of Contents entry page, you can manually type in the time you
want the slide to appear. When completed, click Save.
Edit Table of Contents entry X

Title Expense ReportingPresentation Overview

1* fo:00:01.63 I

Expaing Repating
Presentation Overview

*  When Submitting An Expense Report

*  Approving Expense Repons

*  Acknowledging Responsibility

*  Expense Reporting Exceptions and Training Reminders
= Additional Training Resources

*  More information

Expense Reporting -
Presentation Overview When Submitting An Expense
Report

Arnravina Fynanca Rannrte

Link https://

9. To remove a PowerPoint slide from the video, select the three dots next to the slide,
and then select Delete. Note: The slide won't be permanently deleted, so you can
add the slide back into the video later if needed.

Captions

Slides Expense ReportingPresentation Overview : 002
Quizzes # Edit |
Cuts Ente e of conte - i Delete
Streams

Tr [ > e

10. Apply your changes using the Apply button in the top-right corner when you're

finished.
# Revert| €3 o 3

17 |
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Embed a Web Page into a Video

Adding links to Panopto sessions allows you to include extra teaching materials within a
video. Links may be embedded at any point in the video. When the video reaches the
time associated with the URL, the player will pause and display the contents of the
embedded web page directly within the Panopto player. When the user is finished with
the link, they may resume the player by clicking the Play button.

NOTE: Not all web addresses (URLs) will work. You will not be able to see a website that
does not allow the site content to be displayed in iframes. Additionally, an embedded
website will not display when viewing the session as a podcast or embedded video.

1. Open the video in the Panopto editor and click on the timeline to move the red line to
the exact spot you want to embed the webpage.
b @ @ 016

o= review cuts during playbac
< B4 + p d Jayback

| \ I I \ | 030 \ 1 . 1 \ T . 1 . 1

P1

A —— [ -
B T T o T ety o e oy P R T Rt T
2. Click on the plus icon above the timeline and select Add a webpage.

@ Add a stream

fB Addaclip

Add a quiz

u Add a YouTube video

CD Add a webpage

04_ E— Preview cuts du

18 |
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3. In the pop-up window, you can give the link a title, specify a more exact time, which
stream you want this to appear in (Camera or Screen), some keywords for searching,
and enter the link itself. Once the information is entered, click Save.

Edit Table of Contents entry X

o fime 0:00:20.00

Preview image Preview image will be generated later

o Stream Camera (primary) v
Search Camera (primary)
o keywords Screen (secondary)

Link o https://

Links are useful for incorporating quizzes into your video or for
Jjust pointing to a helpful web page. When you add a link to your
video, the video will pause at this position and viewers will see the
linked web page.

o Save Cancel

4. Apply your changes using the Apply button in the top-right corner when you're

finished.
ﬁ Revert a i 2

5. The web page will now appear in the stream in which you chose.

19 |
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6. If an error message or blank page appears after you embed a webpage, then the
webpage publisher does not allow the site content to be displayed in an iframe. This
is not controlled by Panopto. As a workaround, enter the link as the title of a table of
contents entry. Users will be able to click the link in the table of contents and open

the webpage in a new window.

wtmnt B < 4l Hep Signout

3 Panopto” M wy Folder > Recording Appliances

apY ave |

osrs s neme - cemworee  woweare  urearos - covess - Q{8 )

<N\
COLORADO MESA ADMISSIONS &
WiV E

vvvvvvvvvvv

Jhere s noplace
QUITE LIKE THIS PLACE.

TAKE ATOUR VIDEQ TOURS

Bookmarks

Embed a YouTube Video into a Panopto Video

You can embed a YouTube video or a portion of a YouTube video into your Panopto
recording from the editor. Note: Embedded YouTube videos will not play when using the
embedded viewer (e.g. in D2L) they must be played within the Panopto player/website.

7. Open the video in the Panopto editor and click on the timeline to move the red line to
the exact spot you want to embed the YouTube video.

[ @ @ D:16
< g( + e Preview cuts during playback
0:00 | _ | | o:20 ! ! 1:00 ! !
P1 = P
'-uw’.mﬂ. B o L R LT e e . Lt Lt o Y
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8. Click on the plus icon above the timeline and select Add a YouTube video.

@ Add a stream

B Addaclip

Add a quiz

u Add a YouTube video
GO Add a webpage

+ e

Preview cuts du

>
@
9. On the new screen enter the information related to the YouTube video you want to
embed:
a. Link - Paste in the link to the video that you would find in the address bar of
your browser for the video.
Time - This is the time in your session in which the YouTube video will start
Start (Optional) - This field allows you to desighate where in the YouTube video
you want it to begin playing.
. End (Optional) - This field allows you to designate where in the YouTube video
you want it to stop playing
. Show YouTube Controls (Checkbox) - If checked, the controls for the
YouTube video will appear when you hover over the video.
Autoplay (Checkbox) - If checked, when the Panopto session reaches the
YouTube video the video will play automatically. In unchecked, the session
pauses and waits for the viewer to begin watching the video.

b.
C.

A

B 0:00:20.000

C Start
D E&

E Show YouTube controls

F

Autoplay

> D @

B+ -

Preview cuts during playback O Normalize audio volume

21 |
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10. Click Done to embed the YouTube video. This will insert a new Table of Contents

entry at the location where you currently are in the timeline.

Captions

Slides n YouTube video 17

Quizzing Enter a table of contents entr

Tr [ <o)
11. Apply your changes using the Apply button in the top-right corner when you're
finished.
ﬁ Revert ¢ 2

12.

When the Panopto video is played it will pause itself at the time the YouTube link
was added. The YouTube video will appear in the secondary window to play.

€ C | @& Secure 9-708d-4c tOf0f6

hitps://salesdemo.hosted. panopto.com/Panopto/Pages/Viewer asp

&3 Panopto’ chest Compressions 2017  Janua

* e, :

% % @ 32 / Help~ Rebeccalessem Signout

22 | Page
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Use the Focus Tool in the Editor

The focus tool is used to switch between multiple video sources so viewers don’t have
to. The focus tool will be accessible in the editor when you have multiple primary or
secondary video sources. However, the tool will not appear when you only have one
primary and one secondary source, or if you have two secondary sources, but one of
them is slides.

6. When you have two or more primary or two or more secondary streams, you will see
the Focus tool appear to the right of the cut icon. Select the focus tool.

o= aas Preview cuts during playback

7. Click and drag over the area of video that you want viewers to focus on. This will trim
out the other primary or secondary sources. The trimmed sections will be grayed out
in the editor.

8. If you have two secondary streams, you can use the focus tool to go back and forth
when editing the streams.

< :’] + e Preview cuts during playback
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9. Apply your changes using the Apply button in the top-right corner when you're

finished.
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