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Personal Profile 
The Profile tool allows you to upload a picture and provide information about yourself 
that other users can access through the Classlist. 
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Tutorial Video(s) 
• Creating a Personal Profile 
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https://www.youtube.com/watch?v=HyOqTvTU064&index=3&list=PLxHabmZzFY6mtggGZAitZ61kmpS-pMIaM
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Creating a Personal Profile 
1. In the upper right corner of the screen, click on your name to show the dropdown 

menu. 
2. Select Profile. 

3. Provide as much or as little information as you want by filling in the text boxes. 
You are not required to provide social, contact, education, work, or personal 
information. 

4. To assign a photo to your profile, click Change Picture. Click Upload to find the 
photo on your computer. The following file types can be used: .jpg; .jpeg; .gif; 
.bmp; .png; .ico; .mac; .pic; .pict; .pnt;, .pntg; .tif; or .tiff. 

5. Click Add. 
6. When you have finished entering information into your profile, click Save to 

remain on the page or Save and Close to exit. Note: Your picture will appear to 
other users in Classlist, beside your name. 
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