
       

 

  
  

   
   
   

 

 
  

   

   

    

    

   

    

 

Discussions 
Online discussions provide one of the best ways to engage and collaborate in an online 
class. Most of the interaction between classmates and the instructor takes place using 
the Discussions tool in D2L. Usually required discussions are already linked in the 
content area of the course, but all discussions can be viewed directly from the 
navigation bar as well. 
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Video Tutorial 
• How to Engage in Discussions 

Create a discussion thread 
1. On the navbar, click Discussions. 

2. Click the topic where you want to create a thread. 

3. Click Start a New Thread. 

4. Enter a subject. Then enter your post. 
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5. To receive updates on the thread using your selected notification method, select 
Subscribe to this thread. 
Note: To attach a file in the Add Attachments area: 

a. Click Upload to locate the file that you want to attach. 
b. To attach a video or audio recording, click Record. To adjust your 

microphone selection and volume, click Flash Settings. 
c. If you have an existing file or prerecorded video/audio in My Locker Media 

Library, click Choose Existing and select your file. 
d. For more information on video/audio files and/or Media Library, check out 

Using Video Note with Discussions. 
6. Click Post. 

View a discussion topic 
1. On the navbar, click Discussions. 
2. On the Discussions List page, click on the name of the discussion topic. 
3. From the Filter by drop-down list, select an option, by which you can sort the 

individual discussion posts. 
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https://www.coloradomesa.edu/distance-education/documents/discussions-using-video-note.pdf
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Reply to a discussion thread 
1. On the navbar, click Discussions. 
2. Locate the thread you want to reply to and click Reply to Thread. To reply to a 

particular post inside the thread, click Reply. 

3. Enter your reply in the HTML Editor. To include the original post’s text in your 
reply, click the Add original post text link. 

4. Click Post. 

Change discussion settings 
1. On the navbar, click Discussions. 
2. On the Discussions List page, click Settings. 

3. Do any of the following: 
a. To show topics in the View Topic and View Thread pages, select the Always 

show the Discussions List pane check box. 
b. To hide topics in the View Topic and View Thread pages, clear the Always 

show the Discussions List pane check box. 
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c. To automatically include the original post when replying, select the Reply 
Settings check box. 

d. You have the option to adjust your Grid View Settings as well. 
4. Click Save. 

Subscribe or Unsubscribe to a discussion 
1. On the navbar, click Discussions. 
2. On the Discussions List page, from the drop down menu of the forum or topic 

you want to receive notifications of new posts for, click Subscribe. 

3. In the Customize Notifications pop-up window, select your Notification 
Method. If you do not have an email address set up in your user profile to receive 
notifications, in the Customize Notifications pop-up window, click the Add an 
email address in a new window link. Click the Enable email notifications 
link, then set your email preferences in the Email Settings pop-up window. Click 
Save. 

4. Click Subscribe. 
5. To Unsubscribe, click Unsubscribe from the drop-down menu of the forum or 

topic you can to unsubscribe from. 
6. In the confirmation pop-up window, click Yes. 
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