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Creating a New Recording 
Learn how to record, save, and manage your Panopto recordings. You can 
record/create directly from your D2L course shell. This is the recommended method and 
will ensure that recordings are stored in the correct course folder. 

Contents 
Creating a New Recording...................................................................................... 1 

Contents ........................................................................................................... 1 

Tutorial Videos................................................................................................... 1 

Launch Panopto ................................................................................................. 2 

Directions for PC ................................................................................................ 5 

Set up Recording Options (PC) .......................................................................... 5 

Create a Recording (PC)................................................................................... 8 

Directions for Mac ............................................................................................ 10 

Set up Recording Options (Mac) ...................................................................... 10 

Create a Recording (Mac) ............................................................................... 11 

Record with Panopto Capture (Mac or PC) ........................................................... 14 

Create a Recording with Panopto Capture......................................................... 14 

Tutorial Videos 
• Create a New Recording with Panopto Capture 
• Create a Recording with Panopto Capture 
• How to Use the Panopto Mobile App 
• Upload Media Files 
• Record with Panopto for Mac 
• Record with Panopto for Windows 

Note: Some tutorial videos show how to use the Panopto recorder from the Panopto 
website, however, it is recommended that D2L users launch the Panopto recorder via the 
Panopto Recordings link within their D2L course shell. 

U p d a t e d :  5 / 2 4 / 2 0 2 4 P a g  e  1 | 18 

https://coloradomesa.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=5364747b-0ae9-4408-a880-b17a013cf1f2
https://howtovideos.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=f494ab4f-5172-48cc-b500-ac6801106515&query=capture%20
https://howtovideos.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=7fa344e8-c9f1-4e1c-8889-abdf016d8f0c
https://howtovideos.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=42d3a554-4148-41d1-9610-af6600fe8e38&query=upload%20media
https://howtovideos.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=6f04e321-d56d-429b-94de-ab6400ed63e1
https://howtovideos.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=66c73f70-4bc3-4f3f-bca3-af6a01759728&query=record%20windows
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Upload / Create v Existing Activities v :,; Bulk Edit 

.. Panopto 

Panopto 

Panopto· Q. Search in folder "Personal Sandbox - eprickett" ... 

t • Personal Sandbox - eprickett C 

~ Home 

El My Folder [ e All Dates V l [ @ l 

A 

Ll 

=- . 

• 

Panopto for Windows 
Record in application 

Panopto Capture 
Record in browser 

Upload media 
Create new sessions by uploading video or audio 

Webcast 
Prepare a webcast and share a link to it 

Scheduled recording 
Schedule once or create recurring recordings 

Build a session 
Combine your slides, video, and audio 

Playlist 
Create a new video playlist 

New Folder 
In "Personal Sandbox - eprickett" or anywhere else 

Launch Panopto 
Note: When creating video content for a specific course, make sure there is a link for 
Panopto in that course. See the Panopto Guide, Adding Panopto to a Course, for help. 

1. After logging in to D2L and selecting the correct course, select the module that 
contains the link for Panopto Recordings. Click the Panopto link. 

2. In Panopto, click Create. 

3. Select how you wish to record a new session from the dropdown menu: Panopto for 
Windows (or Panopto for Mac if using a Mac) or Panopto Capture (web browser 
based recording). 
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..i. Record a new session 

Open Panopto 
If you have Panopto installed. you can open it from here. If Panopto didn't open, check that you've downloaded and 
installed the latest version of Panopto below . . . - . 
Download Panopto 
Record PowerPoint. video, and audio presentations.. Upload recordings to your Panopto site to share with students and 
coworkers. 

Download Panopto 

For Windows 10/8. 1 64-bit 

Click here for other download options 

This site is trying to open Panopto Rec;order. 

https://coloradomesa . .hosted.panopto,com wants to ope this application. 

X 

D Always a llow coloradome.sa,,ho:sted.pa nopto,,com to ope links of is type in t e a:s:s,ociated app 

Ope n Hi,1%1 

4. Note to students: If your instructor has created a Panopto assignment folder, be 
sure to select the correct folder before clicking Create. Follow the directions provided 
by your instructor. 

5. In the Record a new session dialog, select Open Panopto to open the Panopto 
application. 

6. If Panopto is not installed on your device you will have to download it before you 
can record your video. (Or you may use the Panopto Capture option to record in 
your browser instead. This works for Chrome, Firefox, and Edge. Skip to the 
directions for Record with Panopto Capture.) If you are using a campus computer, 
you will probably need to submit an IT Help Desk ticket to install Panopto. 

7. Panopto may ask for permission to access your microphone and camera. Depending 
on your browser, you will need to click Open, Okay, or Allow. 
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@ . @ . anud2I\epnckett 
Manage Recordings Settings s· t 

1gn OU 

Session Settings @ D Webcast 

Folder 

Record Name 

Primary Sources @ 

Video I Logitech Webcam C930e v I 

Audio I Microphone (Logitech Wei v I 

Quality I Standard 

0 Capture Computer Audio 

Secondary Sources 

II Capture PowerPoint 

D Capture Main Screen 

D Capture Second Screen 

Add Another Video Source 

Personal Sandbox - eprickett G 
Tuesday, January 21 , 2020 at 4:24:02 PM Join Session v 

PowerPoint X 

8. The Panopto recorder will launch in a new window, and you will be ready to record 
video content. 

Note: You may need to grant Panopto permission to access your video 
camera/webcam and/or microphone. 
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I Logitech Webcam C930e 

Audio I M icrophone (Logitech Wei v I 
Quality ~I H_i_g_h ________ ~ 

D Capture Computer Audio 

.~ 

COLOR.ADO MESA 
UNIVERSITY 

DISTANCE EDUCATION 

Directions for PC 
Set up Recording Options (PC) 
1. In the Primary Sources area check the following settings: 

a. Audio slider: Adjust the microphone to capture all audio by sliding the blue 
dot to the top. Verify that the microphone is capturing audio by speaking 
toward the webcam. You should see the colored scale moving. The majority of 
what you say should stay in the green to yellow area but not spike to the red 
area. 

b. Video: Use the dropdown menu to select your video source. If you would like 
to make a recording without video, click the dropdown menu next to Video and 
select None. 

c. Audio: Use the dropdown menu to select your audio source. 
d. Quality: Use the dropdown menu to select from Standard (default), High, or 

Ultra. High is the preferred choice and will allow you to capture quality videos. 
e. Capture Computer Audio: Check this box if you need to record your 

computer’s audio, as well as your microphone. 
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IJI Capture PowerPoint 

D Capture Main Screen 

D Capture Second Screen 
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@ @ anud2I\epnckett 
Manage Recordings Settings s· t 

1gn OU 

Session Settings 0 D Webcast 

Folder 

Record Name 

Primary Sources 0 

Video I Logitech Webcam C930e v I 
Audio I Microphone (Logitech Wei v I 
Quality I High v I 

D Capture Computer Audio 

Secondary Sources 0 
lriil Capture PowerPoint 

D Capture Main Screen 

D Capture Second Screen 

Add Another Video Source 

Personal Sandbox - eprickett 

Tuesday, January 21 , 2020 at 4:24:02 PM 

PowerPoint X 

G -

2. To capture an additional source in your recording (a PowerPoint, the computer’s main 
screen, or a second computer screen), check the box under Secondary Sources. 
The image that will be recorded from the secondary source is shown in the larger 
screen to the right. 

a. If you select Capture PowerPoint, use the Open a Presentation button to 
open you PPT. (Note: If you already have PPT running, it will automatically 
load.) 
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Primary Sources @ 

Video I Logitech Webcam C930e v I 
Audio I Microphone (Logitech Wei v I 

Quality ~I H_i_g_h ________ v~I 
D Capture Computer Audio 

Secondary Sources 

II Capture PowerPoint 

II Capture Main Screen 0 
D Capture Second Screen 

Add Another Video Source 

.~ 

COLOR.ADO MESA 
UNIVERSITY 

DISTANCE EDUCATION 

PowerPoint X Main Screen x 

Resolution fps ■e1----- 4 kbps ■-1----- 340 f) 

® @ anud21\epnckett 
Manage Recordings Settings s· t 1gnou 

Record 

Session Settings @ 

Folder 

Name 

Personal Sandbox - eprickett 

Intro Vide~ 

D Webcast 

G 
Join Session v 

b. If you select Capture Main Screen, check the box for Enable screen capture 
preview. 

3. At the bottom of the secondary source window, set the Resolution for your 
secondary source settings to at least 1280 x 720. (Note: The default resolution is 
higher, but be aware that recording at a higher quality can be taxing on your 
computer. Panopto recommends doing a test recording after modifying settings.) 

Note: If you wish to get more technical with your recording, you may adjust the 
framerate and bitrate as well: fps (default 4) and kbps (default 340). If you click on 
the question mark (?) icon, you can walk through a tour of the secondary video 
settings. 

4. For easier navigation and organization, rename the recording by clicking in the Name 
textbox. (By default, the Name is the date and time of your recording, such as 
Tuesday, January 21, 2020 at 4:50:51 PM.) 

5. Now you are ready to record. 
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I ~ I I I G @ cmud21\jjpacheco '-3 Manage Recordings Settings Sig n out 

Record 

Session Settings O 

Folder 

Name 

Personal Sandbox - jjpacheco 

Example Recording 

r-\ ~ I Recording 00:00:03 

~ l!!J.__Fo- 1-de_r ___ P_e_rs_o_n_al_S .. andbox - jjpacheco 

Stop Pause Name Example Recording 

Create New Recording 

r-\■ m -1 Pau_sed oo_:00:15-

~ Folder Personal Sandbox - jjpacheco 

Stop Resume Name Example Recording 

0 Webcast 

V 

cmudcl\ijpacheco 
Sig n out 

0 Webcast 

cmudcl\ijpacheco 
Sig n out 

□ WellCdSt 

Create a Recording (PC) 
1. Click the Record button to begin recording. 

2. Notice how the toolbar changes once the recording has started. During the recording 
you can Pause and Resume. Even when paused, the timer will continue to run. 
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Recording Complete 

Q) 
Session name 

Tuesday, January 21, 2020 at 4:50:51 PM 

located in folder 

Personal Sandbox - eprickett 

Enter a descript ion (optional) 

@ Delete and record again 

@ Create New Recording 

Uploaded Recordings 

Start Time Duration Folder 

.~ 

COLOR.ADO MESA 
UNIVERSITY 

DISTANCE EDUCATION 

@ 5 tr cmud::'l\jjpache 
e mgs Sign o 

Session Actions Status / Link 

7/ 30/ 2018 11:50 AM 00:00:04 Personal Sandbox - jjpa... Example Recording Resume Share Edit l'rWili!fflll ■-irliiu:z Processing: 0% 

@ Create New Recording @ s tr cmud] \jjpachE 
e mgs Sign c 

U loaded Record in s 

Start Time Duration Folder Session Actions Status / Link 

7/ 30/ 201811:50 AM 00:00:04 Personal Sandbox - jjpa ... Example Recording ••fflffl@@• ifll•i/i11rl~ esume Share Edit View 

3. To end the recording, click the Stop button. You can edit both the session name and 
the description at this point if desired. To upload the recording, click Done. Or, you 
can Delete and record again if necessary. Note: The following keys can also be 
used to record: F8 will START recording, F9 will PAUSE and RESUME, and F10 will 
STOP recording. 

4. After clicking Upload, the screen will show the Manage Recordings tab. This screen 
shows recordings that have been uploaded previously, and the current recording 
being uploaded. The Status/Link column shows the initial processing of the upload, 
continually updating the Panopto server until it is complete. 

5. Once the video processing has completed, there will be no more status indicator and 
the video will be ready for viewing. Click View. At this point, anyone with access to 
the Panopto folder in your course can view the video content that you have uploaded. 
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Record A Session 

Choose folder and session name Manage Recordings 

@ iiJ Folder Personal Sandbox - eprickett 

Session Wed, Feb 5 2020 at 4 :04 PM 

Record 

Add a 
Session Title in Session • 

O webcast 

Primary Source 

Video 

Audio 

Slides 

FaceTime HD Camera (Built-in) 

Built-in Microphone -0 Capture Computer Audio (beta) 

m Record PowerPoint 

Checkmark if you need 
to record PPT 

Secondary Sources 

Source Built-in Display 

Secondary 2 

Record a 
secondary 

source 

Directions for Mac 
Set up Recording Options (Mac) 

1. Title: Rename the recording by clicking in the Session textbox. 
2. Select Video and Audio Sources: Check the settings under Primary Source in the 

Panopto Recorder. Before recording, select the Video and Audio sources from the 
drop-down menus. If you need to capture audio from your computer, check the 
Capture Computer Audio option. 

3. Mic Volume: Verify that the microphone is capturing audio by speaking toward the 
webcam. You should see the green scale moving. (If you’re having issues with your 
internal microphone picking up your voice, go to your Mac’s System Preferences > 
Sound > Input > Adjust the Input volume.) 

4. Record a Secondary Source: To capture an additional source in your recording (the 
computer’s main screen, or a second computer screen), select Built in Display in the 
Secondary Sources section. The image that will be recorded from the secondary 
source is shown in preview window. 

5. If you need to record a PowerPoint, be sure to checkmark Record PowerPoint in the 
Slides area. 

6. Now you are ready to Record. 
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Record A Session 

Choose folder and session name 

Folder Personal Sandbox - eprickett 

Session Mac Sampl~ 

Record e O Webcast 

Record A Session 

Recording 00:QQ:30 Click to pause. @ @] 
Stop 

@ 
Stop 

Session 

Pause 

Click to resume. 

Session 

Resume 

Recording Complete 

Session name 

Mac Sample 

Located in folder 

Personal Sandbox - eprickett 

Enter a description (optional) 

M cS mpe 

Delete and record again ] Upload 

Manage Recordings 

J Sess1 1 • 

Ma ge C r 

0 s on ~ 

M lee r 

Jon r.e inn • 

Create a Recording (Mac) 
1. Click the Record button when you are ready to start recording. 

2. Notice how the toolbar changes once the recording has started. During the recording 
you can Pause and Resume. Even when paused, the timer will continue to run. 

3. To end the recording, click the Stop button. 
4. In the Recording Complete area, you can edit both the session name and the 

description at this point if desired. To upload the recording, click Upload, or Delete 
and record again if necessary. 
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anage ecor ings 

Only recordings stored on this computer are shown below. ? Signed in to coloradomesa.hosted.panopto.com 

Ses.sion 

Mac Sample 

Recording Details 

Folder: Personal Sandbox - eprickett 

Session: Mac Sample 

Streams: Primary, Secondary 1 

Webcast: No 

Status: Uploading (82.06%) 

Links: Share dt V 

c::: 

l@ Create New Recording 

Pause Upload 

Dal• .., Length Status 

Today, 3:53:22 PM 00:01 :19 Uploading (82.06%) 

Preview Secondary 1 

~ Actions j 

Manage Recordings 

Panoptff 

Sign Out 

~geOnline 

PanoptO' 

Only recordings stored on this computer are shown below. ? Signed in to coloradomesa.hosted.panopto.com 

Session Dal• .., Length Status 

Mac Sample Today, 3:53:22 PM 00:01:19 Uploaded - Processing 

5. After clicking Upload, the screen will show the Manage Recordings tab. This screen 
shows recordings that have been uploaded previously, and the current recording 
being uploaded. The Status column will show the initial processing of the upload, 
continually updating the processing of the video on the Panopto server until it is 
complete. The Status also updates in the Recording Details area. 
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Manage Recordings 

Panopto· 

Only recordings stored on this computer are shown below. ? Signed in to coloradomesa.hosted.panopto.com I Sign Out 

Session 

Recording Details 

Folder: Personal Sandbox - eprickett 

Session: Mac Sample 

Streams: Primary, Secondary 1 

Webcast: No 

Status: Completed 

Links: Share Edit View Onl ine 

Delete 

Date v Length Status 

Manage Online 
Secondary 1 Se 

• Actions ) 

6. Once the video processing has finished, the status will be Completed. In the 
Recording Details section, you can select the links to Share, Edit, or View the 
recording online. 

7. A preview of the recording is available in the Preview section. At this point, anyone 
with access to the Panopto folder in your course can view the video content that you 
have uploaded. 
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Q. Search in folder "Personal Sandbox - eprickett" .. . 

t • Personal Sandbox - eprickett C 

R:J My Folder [ fJ All Dates v ] [ @ ] 0 11 ] 

A 

~ 

0 

□I 

=- ► 

■ 

Panopto for w·ndows 
Record in appl rcation 

Panopto Capture 
Record in browser 

Upload media 
Create new sessions by uploading video or audio 

Webcast 
Prepare a webcast and share a link to it 

Scheduled recording 
Schedule once or create recurring recordings 

Build a session 
Combine your slides, video, and audio 

Playlist 
Create a new video playlist 

New Folder 
In "Personal Sandbox - eprickett" or anywhere else 

Record with Panopto Capture (Mac or PC) 
Panopto Capture allows users to easily record audio, video, and entire screens from 
directly within their browser, and no download is required. Follow the steps below to 
learn how to record a video using Panopto Capture. 

Create a Recording with Panopto Capture 
1. After selecting the Panopto link in your D2L course, click Create. 

2. Select Panopto Capture. Panopto Capture will launch in a new browser tab. 
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3. You may need to Allow Panopto to use your mic and camera. 

4. Click the microphone icon to select your audio source. Panopto Capture. This will 
show you all the connected microphones to your computer. Select the desired 
microphone by clicking on it. 

5. Click on the camera icon to select your camera source. 

6. This will then show you each camera that is connected to your computer in a preview 
area. Each camera will be shown as a button that you can preview. Select your 
desired camera by clicking on it. 

7. If you do not want to record any cameras, you can skip this step. 
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Choose what to share with coloradomesa.hosted.panopto.com 

The site will be ab le to see e contents of yo ur screen 

Microsoft Edge tab 

Per~o na l Sandbox - eprickett : Panop o 

1111 Panopto - Personal .Sandbox - eprickett 

Window Entire Screen 

:II mesa4.colorad omesa.edu/?rnntent=d21_shell 

OER Workfl ow.docx 

Select a lab to share 

1111 Mod ule One: Week 1 &2 - PSYC314-001-1022 ... 

◄!) Also share tab audio 

11:ii:H Ca nce l 

Note: The first camera selected will be recorded as the primary video source. This 
source appears in the upper left side of the video viewer and is typically video of a 
presenter. Any additional cameras selected will be recorded as secondary video 
sources. These appear on the right side of the viewer along with screen or application 
sources. 

8. To record a screen, application window, or individual browser tab, select the 
monitor icon with the plus sign. If you do not want to record any screens or 
applications you can skip this step. 

9. Selecting this will open up a window where you can choose from three sources to 
record: 

a. Your Entire Screen will record everything that is on the screen you select. 
b. Application Window will record everything within the application you select. 
c. Tab will record everything that happens in the browser tab you select. 
d. You also have the option to Share system audio or Share tab audio if 

needed. 
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Getting your video ready for editing 
It s safe to close your browser window Record New Redo (2) 

Your video 1s ready Record New Redo (Z) 

10. To begin recording your video, click the red circle button at the bottom center of 
Panopto Capture. 

11. To stop recording, select the red square button at the bottom center of Panopto 
Capture. The video will then immediately begin to upload. Do no close the Panopto 
Capture Browser tab until the upload is complete. 

12. Once the recording is stopped, you will be taken to a new page, and the video will 
begin to upload to Panopto. You will see the video's upload progress and then a 
message that states Getting your video ready for editing: It's safe to close 
your browser window in the top left corner. (Do not close the browser tab before 
you see this message.) 

13. This will automatically change to Your video is ready once the video has processed 
completely. 

14. If you are not happy with your video, you can select Redo to return to Panopto 
Capture. 

15. If you would like to record another video, select Record New. 
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> Send 

16. Change the name and description for your video using the text boxes on the right 
side of the screen. 

17. You may also Share this video or Manage Access from the bottom of the 
screen. 
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