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How To: Panopto Tutorial (students)
What is Panopto?

Panopto is an easy-to-use tool for recording lectures, speeches, and quick tutorials, and easily making
them available to students, colleagues, and even people outside the University. The software can be
used in classrooms on campus computers that are now equipped with webcams, or it can be installed on
any PC, laptop, or mobile device. With Panopto, you can record your screen and audio, as well as video
from your webcam. All recordings are automatically uploaded to our Panopto server and integrated with
D2L, where they can be shared with your students. Staff can record video to their own personal
Panopto folder and then share out the video for viewing by others.

NOTE: The name Panopto was formed with two Greek words; pan, meaning “all”, and opto, meaning
“see”, or all can see.

Benefits of Panopto
e Versatile: Panopto can capture anything on your computer screen (from PowerPoint slides to
complex animations), document cameras, and video from just about any camera. Once
captured, recordings are processed into an interactive web format as well as audio and video
podcasts that students can watch on any device.

e Integrated: Panopto integrates with our learning management system, D2L. All recordings can
easily be shared as part of your course materials, and students can access Panopto recordings
using their university login ID and password from any device.

e Searchable: Panopto automatically indexes all of your recordings so that students can find and
fast-forward to words that are mentioned in the lecture, displayed on-screen, or that appear
anywhere else in the video.

Getting Started

Panopto is tightly integrated with D2L. As classes integrate video content created with Panopto, into
D2L, you will be able to access this content directly from within D2L for a given class. However, in order
to set up your Panopto account, to begin exploring the Panopto viewer, and to begin browsing through
the Panopto tutorial videos, follow the steps below:

1. Open up a web browser (Mozilla Firefox is recommended) and go to the following page:
coloradomesa.hosted.panopto.com. Click Sign in.

«3 Panopto Search slides, notes, captions and more 0 m

‘
What's New
Welcome to Navigating Welcome to Navigating ePay 8
10 reasons to visit ePayVideo Serles Video Series
your librarians How to log-in Current Student Payment Plans | Trade With Cuba

e You're not signed in
gn in to see more videc
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2. After clicking Sign in, the following dialog will appear:

«3 Panopto

What's New

10 reasons to visit
your librarians

Ten Reasons to Visit your

Librarians

You're not signed in
Sign in to see more videos

Navigating ePay 1 -
Logg?ﬂg n

12 days ago 24 days

ago 25 days ago

Search slides, notes, captions and more

Jo

User Sign-in

— i
Sign in using
Welcome to Navigating Welcome to Navigating eP - -
ePay Video Series Video Series
How to log-in Current Student Payment Plar, . <
Sign in
|

Navigating ePay ¢
Current Student F

Colorado Mesa Universit ~

3. Make sure the Sign in using field is set to Colorado Mesa University, and click the button, Sign
in. You will be redirected to the CMU login. Enter your MAVzone credentials and click Login.

Username |

Password

CMU Login

Login

change password

WO

4. Your login account to Panopto will now be established and you will be logged on to our CMU
Panopto site. Initially you will see a few videos that cover topics that may be of interest to you,
including numerous tutorial videos covering all facets of the Panopto product.

3 Panopto T T T —
Help «
I # Home What's New
< Shared with Me iR
P Panopto Recorder
R 10 reasons to visit
& Everything your librarians Installation
¥ Browse AE
Ten Reasons to Visit your Navigating ePay 1 Navigating ePay 2 Tutorial - Installing the
My Folders v Logging in Current Student Payment Panopto Recorder
. o o days a 24 days ago 25 days ag 2 years ago
Searching ¥ 3n0pto Videos Sharing Panopto A Walk-Through of the Uploading Media
Recordings Panopto Video Library to Panopto
411 6:04
Tutorial - Searching for Tutorial - Sharing Videos Tutorial - Using the Video Tutorial - Uploading
Video Content 2 years ago Library Videos
2 years ago 2 years ago 2 years ago
Recording Viewing Panopto Videos
Screencasts entation
Tutorial - Recording Tutorial - Recording Video Tutorial - Playing Back
Screencasts Pres Videos
CMU Technology Help Desk: 970-248-2111 or http://whd.coloradomesa.edu Page 3



http://whd.coloradomesa.edu/

How To: Panopto Tutorial (students)

Viewing Video Content
Viewing Panopto videos is as simple as clicking.

1. Just point and click the video you want watch. A new browser tab will be opened and the
Panopto viewer will launch and the selected video will be opened by the player as the graphic
below depicts. Panopto is a versatile product allowing multiple sources to be input during
recording including one or more cameras, computer, PowerPoint, and extended monitors. The
results are seen in the player where you can choose from the different inputs as you view the
playback. In the graphic below, this recording has two inputs, audio/video, and a PowerPoint
slide show.

.: Panopto’ Ten Reasons to Visit your Librarians

2016 in Personal Sandbox Help ~ your name Sign out

Video ]
E—— ; Full size
playback i ) .
viewer for
area.
secondary
input
source.
In this
example,
each slide
appears as
Choose the video
between lays
Contents 10 reasons to visit your librarians piay
)
NOtES or Reason #1 0:10
)
Bookmarks’ Reason #2 017
to navigate Reason #3 023 Player
uickly to Reason #4 027 controls,
q y )
indexed Reason #5 031 thumbnail
sections of Resson #6 oa1 for quick
the video. oo . navigation.
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Creating Video Content

Recording video content will vary depending on how your professor wants things setup. In classrooms
you will be able to record videos into your class folder after your professor logs into the lectern PC and
logs into Panopto. All videos recorded in this way will appear in the class folder.

If your professor wants you to have the ability to record videos on your own, using your own login, and
even your own devices, an assignments folder will be setup for your class. This assignments folder is
contained within the class folder. Videos recorded to a Panopto assignments folder are only viewable
by the creator and the professor.

The steps below illustrate using your own Panopto account to record, so your videos, in this case, will be
uploaded to the assignments folder for your class.

1. Launch the Panopto Recorder application from the desktop icon, or via the Start menu, Panopto
folder. (Classrooms have a desktop shortcut for easy access during class).

-

Fali

Pansz'tu
Recorder
2. The following window will appear. Click on the bar labeled Sign in with Colorado Mesa
University D2L.
&3 Panopto Recorder — O ®

&3 Panopto

Choose how to sign in

Click the blue
_oR-

_\ DO NOT enter
L | yourusername
_/ and password.

DO NOT click on
the Sign in
button.

Server Address | coloradomesa.hostefilh

Username

Password

Remember me required for offline recording)
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<7\
COLORADO MESA

UNEVERS ILTY

3. The next window will appear. Enter your CMU login credentials and click Login.

&3 Panopto Recorder — a x

¢3 Panopto

CMU Login

Usemame[ ]

Passwod |
«—

changs psssword forgot password

Remember Me (required for offline recording)

4. The recorder will launch and the following window will appear:

&3 Panopto Recorder — O X
s, N . e - A = cmud?l\twatson
(M) Create New Recording (:=) Manage Recordings %) Seitings e §igrj| m'“

Session Settings D Webcast
Session Folder  How to... [ |
Record Session Name  Tuesday, February 9, 2016 at 12:56:42 PM
Primary Sources PowerPoint &  Main Screen ®
Video |HP 5MP Camerz v

Audio | Microphone {Intel® Smart Sot

Quality | Standard |
D Capture Computer Audio

Secondary Sources
Capture PowerPoint Screen capture in progress
Capture Main Screen

D Capture Second Screen

Add Another Video Source

Resolution | 1280x1024 | fps B 4 kbps @ 34l
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5. Inthe top section of the recorder window, labeled Create New Recording, click the folder button
to display all of your course folders. Each of these folders will be the assignments folder for a
given class. Chose the one where you want your video to upload and click Add New Session to
begin the recording process.

& panopto Recorder - - x Click the folder
@ Create New Recording : Manage Recordings ‘6' Settings Cmu‘jz‘;tg“ :;" button to select
- which folder will
Session Settings Webcast receive your
Session Folder  How 4o I} | «———| content. The folder
Record Session Name  Tuesday, February 9, 2016 at 12:56:42 PM you see here will be

the assignments
Add a new session or record to an existing session Show only sessions In progress folder. If you have
several classes that
make use of
Panopto and an

() IT Lab Technicians (0 Sessions) assignments folder,
then you will be

() IT Lab Technicians [drop box] (0 Sessions) selecting the
assignments folder
() s-personal-twatson (0 Sessions) for the desired
class.

@ How to.... (0 Sessions)

(~) twatson (0 Sessions) Mak thi
akKe sure this

folder name isn’t
set to Offline. Be

Select offline recording when you have no network connection or your server is unreachable. When sure to change it to
9 recording offline, you will be able to upload your recording at a later time. the folder where

you want the video
to upload after
recording.

6. After you click the Add New Session button that folder name will appear in the Session Folder
text box and you will return to the recording portion of the window.
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How To: Panopto Tutorial (students)

7. Before recording, set the Video and Audio source of the attached webcam. All classrooms on
campus have the Logitech BCC950 ConferenceCam. If using this camera (depicted below),
ensure that the following settings (8a-8c) are configured. Otherwise select the appropriate
attached device.

Primary Sources

®
( BCC950 ConferenceC \
(a) Video = BCC950 ConferenceCam Video 50 ConferenceCam
(b) Audio = Echo Canceling Speakerphone Alidio’ | Echo Cancelling Speakerphone (BCCI5( \
(BCC950)
Quality | Standard Y

(c) Quality = Standard or higher

\j Capture Computer Audio
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8. Adjust the microphone on the Logitech Webcam to capture all audio by sliding the blue dot to
the top.

Primary Sources

9. Verify that the microphone is capturing audio by speaking towards the Logitech Webcam. You
should see the colored scale (to the left of the blue dot) moving up and down. The majority of
what you say should stay in the green to yellow area, but not spike into the red area.

J T
. H
@

10. There is a text box toward the top of the window labeled Session Folder which contains the
name of the folder where you video will upload. Confirm it is the correct assignments folder for
the desired class.

Session Settings

Session Folder Class Assignments folder

Session Mame Tuesday, August 2, 2016 at 8:14:26 PM

Next is the box labeled Session Name, where you can enter descriptive text about the video to
be made. This can be useful when managing a list of videos over time, and is searchable.

11. At the bottom of the window, set the option fps to 30. Now, to begin, click Record.
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12. Notice how the toolbar changes once the recording has begun.

. . - 7 . cmud2/\twatson
@ Create New Recording (*=) Manage Recordings ) Settings Sig: =
Communicating With Server || Webcast
Session Folder  twatson D
Session Name  Tuesday, February 9, 2016 at 8:07:45 PM
Primary Sources PowerPoint Main Screen &

-9

13. During the recording you can Pause and Resume.

@ Create New Recording (:=) Manage Recordings Settings U

Sign out

Paused 00:00:44

Session Folder  twatson D
Session Name  Tuesday, February 9, 2016 at 8:07:45 PM b 4
Primary Sources PowerPoint & Main Screen ®

J 9 7

14. To end the recording, click the Stop button. The following dialog will appear. You can edit both
the Session name and the description at this point if desired. To upload the recording, click
UPLOAD. Or, you can scrap the recording and try again if necessary.

Recording Complete

)

Session name

Thursday, April 21, 2016 at 2:18:50 PM|

Located in folder
How to....

Enter a description (optional)

NOTE: The following function keys can be used to START, PAUSE/RESUME, and STOP RECORDING.
F8 will Start recording, F9 will Pause and Resume, and F10 will Stop recording.
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15. Next, the screen will switch to the Manage Recordings tab. This screen will show recordings

that have been uploaded previously, and the current recording being uploaded. The progress
bar will indicate the initial processing of the upload.

(mM) Create New Recording Manage Recordings ) Settings B —

e Sign out

Only recordings stored on this computer are shown below. Manage My Recordings

Uploaded Recordings

Start Time Duration Folder  Session Actions Status / Link
Share
2/9/2016 807 PM  00:01:01 twatson Tuesday, February 9, 2016 at 8:07:45 PM  [EoiSeaReros Bl ISqolii il ~ " (default)

16. The screen will continuously update the processing of the video on the Panopto server until
complete.

(mM) Create New Recording Manage Recordings ) Settings ERES N puhon

Sign out

Only recordings stored on this computer are shown below. Manage My Recordings

Uploaded Recordings
Start Time Duration Folder  Session Actions Status / Link
= Share
2/9/2016 8:07 PM  00:01:01 twatson Tuesday, February 9, 2016 at 8:07:45 PM  [RSIStA el [ESTet el "' frlefmit

17. Once the video processing has completed, there will be no more status indicator and the video
is now ready for viewing.

(M) Create New Recording Manage Recordings Q Settings T

Sign out

Only recordings stored on this computer are shown below. Manage My Recordings

Uploaded Recordings

Start Time Duration Folder  Session Actions Status / Link

2/9/2016 8:07 PM  00:01:01 twatson Tuesday, February 9, 2016 at 8:07:45 PM Delete Local Set Offline Share Edit View (default)

CMU Technology Help Desk: 970-248-2111 or http://whd.coloradomesa.edu
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Posting Videos

Posting videos for students is automatic. Once the recording is completed, uploaded, and processed, it
is available immediately and associated with a given class. If you record a video in class and the
professor has logged into Panopto for you, your video will appear in the class folder. All registered
students of that class and the professor will be able to access and view the recording.

If you have logged into Panopto with your own account, then once your video is completed, uploaded
and processed, it is available immediately, associated with the class, and can be viewed only by you and
your professor.

Students Recording to the Assignments folder in a Classroom Setting
1. For the most efficient use of time, first the professor should log into the lectern PC.

2. Next, the first student to record should open Panopto from the desktop shortcut.

-

Ll
Panopto
Recorder

3. Before actually logging in ensure that the checkbox to the left of Remember me is not checked
(this option is checked by default). Log into Panopto by clicking on Sign in with Colorado Mesa
University D2L. When prompted enter user name and password and click the Login button.

&S Panopto = a %

¢3 Panopto

Click the blue Choose how to sign in
par o login.

-OR-

Server Address | coloradomesa.hosted.panapto.com DO NOT enter
Usemame || yourusername
Password and password.
: i for of i DO NOT click on

the Sign in
button.

A

4. When the recording is complete, you must perform the following steps in order to permit the
next student to login. First, click the Sign Out option. Next, click the X to completely close the
Panopto recorder window which ensures a complete log out.

cmud?ihddodson

Sign out

CMU Technology Help Desk: 970-248-2111 or http://whd.coloradomesa.edu Page 12
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5. If both of these steps are not performed, when the next student launches the recorder they are
likely to not be prompted to login with their own account, and instead will be logged in as the
former student. To correct, follow step 4 as stated above.

6. When the next student launches Panopto, they should first see the login screen from step 3
previously. Follow the steps to login correctly and when the recorder window opens, the
student should verify that they are successfully logged in by verifying the username in the upper
right hand corner (after cmud2l\).

cmudZlcnash
Sign out

7. Now this student can make their recording. Each subsequent student should follow steps 2 — 6
in order to record into the assignments folder using their own account.

8. Each of these videos is only viewable by the student who made the video. Of course the
professor can see them all.

Students Recording to the Class folder
In this scenario, the professor wants the students to record their videos directly into the class folder so
that all students can see everyone else’s videos. This can only really be done in the classroom setting.
1. First, the professor must login to the lectern PC.
2. Next, the professor launches the Panopto Recorder and logs in with his/her own account.

3. Each student will start a new recording session in the recorder and stop it when they are
finished, leaving the Panopto window open for each subsequent student.

4. With all students recording under the professor’s Panopto login, all videos will be placed directly
into the class folder and later all students can view any of these videos. Of course, the professor
can see all of the videos as well.

CMU Technology Help Desk: 970-248-2111 or http://whd.coloradomesa.edu Page 13
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Submitting a Panopto Speech Video for Grading in D2L

The following steps detail how you can submit a video for grading to a professor via D2L, if required by
the professor, or to give access to another professor. This process actually provides a link to your
Panopto video from within D2L, but does not attach or upload the video into D2L. For this explanation
we will assume the desired video is in the Panopto class assignments folder. Keep in mind that this is
something you will be instructed to do by your professor for the given class.

Accessing your Video via D2L
Videos recorded by students using their own Panopto login will always be located in the assignments
folder for the given class.

1. Lloginto D2L.

2. Access the class for which you recorded your video.

From the Select a
course...
drop-down, choose
the class where

you ecorded your

video. Librarian help ~ X R Socimank

From the Course

Posted Oct 7, 2016 2:05 PM Course Toos ¢
Topic and/or Reference Help from the Library! Map, choose the
If you need help coming up with a topic for your Informative Speech and/or finding module where
good references for it, I've added our librarian (Laureen Cantwell) to the D2L classlist

s0 you can email her directly. She's happy to assist with anything you might need! "k the Panopto
She also just told me that for those of you in the Baseball Milestone, stop by to look Recordings

at the new extensive collection that they just had donated to the library.

external learning
tool is linked.

Speech Practice Rooms ~

Posted Sep 16 6:09 PM

Want to SEE yourself practicing your speech? Now you
can!!!

We have four library study rooms set up with Panopto cameras that can be used as speech practice rooms. 1f 1
understand the process correctly, you can either reserve a room in advance by calling 248-1244 or if you show

an get a room alone recording procedure should be e

we're doing in the ms - sign in with Mavzone login, etc. and then access the rec through the

Panopto link in D2L. Go down to the IT Helpdesk if you need assistance.

exe are the rooma now equipped with the Panopto cameras

LB 134 LIB235  LIB236 LB 322

3. From the Course Map, access the module where Panopto Recordings external learning tools is
linked. Then choose the Panopto Recordings link.

Bog | locke

ESSL200-001-22216 Essential Speech

Catarster V System Check ) velp admn Tools *

News/Announcements

Topic and/or Reference Help from the Library! Click Panopto

Recordings.

If you need help coming up with a topic for your Informative Speech and/or finding
good references for it, I've added our librarian (Laureen Cantwell) to the D2L classlist
50 you can email her directly. She's happy 1o assist with anything you might need!

i
She also just told me that for those of you in the Baseball Milestone, stop by to look
e o e e ey o Sy B

Want to SEE yourself practicing your speech? Now you
can!!!

set up with Panopto cameras that can be used as speech practice rooms. 11

UB134 UB23S  UB236  UB3IR 29

CMU Technology Help Desk: 970-248-2111 or http://whd.coloradomesa.edu Page 14
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This is the
assignments
folder
contained in
the
respective
class parent
folder.

4. You will now be brought to the class folder that holds the Panopto video recordings for this
class. All student videos recorded with the student’s Panopto login, will be stored in the
assignments folder for the given class, not the parent folder for the class. In the first screenshot
below notice how the content of the parent folder is the assignments folder. Simply hover over
this folder and the pop-up will show its full name. Click this folder to view its contents.

A My Home ESSL200-001-22216E... ¥

# calendar

Blog | |Locker

ESSL200-001-22216 Essential Speech

=2

I/ Grades @ Results® ® Chat

Table of Contents Course Tools Panopto Recordings

[#] Panopto Recordings ~

Search in folder "ESSL200-001-22216 ... 0O m! Parent

A My Home ESSL200-001-22216E... ¥

Blog Locker ™ calendar

ESSL.200-001-22216 Essential Speech

IV Grades 8 Results ¥

¥ chat

i3 Classlist

Table of Contents Course Tools Panopto Recordings

[#] Panopto Recordings ~

Search in folder "ESSL200-001-22216 .. yel

Hover over the
assignments

Name

ESS1200-001-22216 Essential Speech <@—=—— for

Duration

: [ £551200-001-22216 Essen...

Nothing to watch here

folder ESSL200-001-22216 Essential Speech ~

Name Duration Date v Rating

given
class.

Date ¥  Rating
W £SSL200-001-22216 Essen.. Add folder

Add folder

folder name and
its full name will
pop up
confirming this
is the correct

[ ESSL200-001-22216 Essential Speech

Nothing to watch here

A

folder. Click
folder name to
view contents.

5. Now you will see video content that you have recorded in the assignments folder. For the given
video, click the Share icon.

For the
video you
want to
submit for
grading,
click the
Share icon.

ESSL200-001-22216 Essential Speech

8 Classlist § crades :—: Results ¥ % chat . Surveys

Table of Contents Course Tools

Panopto Recordings

[ Panopto Recordings ~

Search in folder "ESSL200-001-22216 ... 0

t_: Helps ¥

ESSL200-001-22216 Essential Speech [assignments] W

ion Date v Rating

uesday, November 01, 2016 at 11:41:19 AM

ESSL200-001-22216 Essential Speech [assignments]

THE HOPI KACHINA DOLLS

& Settings a8 Share " Edit .li Stats W Delete

Tuesday, November 01, 2016 at 11:31:49 AM

ESSL200-001-22216 Essential Speech [assignments]
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6. Inthe dialog box that appears, simply click in the Link text box to highlight the link. Copy the
contents. Then close the dialog box.

] Tuesday, November 01, 2016 at 11:41:19 AM

Overview Link ‘ Embed

Outputs Ihttps://coloradomesa.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=ffo5befe-9341-4f0c-bbed-2ec? 111 fcfcT|

Streams COPY operation;
Search Who has access: either right-click
Captions This session inherits permissions from its folder: ESSL200-001-22216 Essential Speech then click copy,

Specific people

Manage
Log ﬂ
| Only specific users and groups can view.

IR ESS1200-001-22216 Essential ...

IR ESS1200-001-22216 Essential ...

Invite people:

Enter people, groups, usernames, or email addresses..

Learn more

Can create

Click the link
text to highlight.
Then perform a

or press CTRL+C
< to copy.

7. Paste this link into a Word document as described by your professor. In D2L, upload the
document to the D2L Dropbox and also include the link as a comment as the screenshot below

illustrates.

IMPORTANT: Be
sure to paste the
link to your video
into the very top of
your Word
document, and
paste it into the
Comments box
here before you

Submissions

W] Test+2+Panopto+Link docx (10.36 KB)

W] Test 2 Panopto Link docx (11.48 KB)

hitps hosted panopto. com/Panopto/Pages/Viewer aspx7i 5525-4168-bad9-37237136619b

@ Upload | Record Audio | Choose Existing

L] Test 2 Panopto Link.docx (11.48 KB) x

Comments

Ppiittps: hosted. panopto.com/Panopto/P ages/Viewer.aspx 7id=ee08fab7-b525-4168-bad9-37237f36619b

actually submit to
the Dropbox.

Submit to Dropbox

Nov 2, 2015 8:11 PM

Nov 3, 2015 1:14 PM

Demo Student ~

8. Click Submit to Dropbox to upload this document into the D2L Dropbox.

CMU Technology Help Desk: 970-248-2111 or http://whd.coloradomesa.edu

Page 16


http://whd.coloradomesa.edu/

How To: Panopto Tutorial (students)

Accessing Your Video from Panopto
1. Itis also possible to access your video from within the Panopto recorder. Launch the Panopto
recorder and login. The following window will appear. Click the Manage Recordings tab.

v _

Create New Recording Manage Recordings Settings

Sign out
Session Settings Webcast
Session Folder s-personal-twatson D
Record Session Name Thursday, April 21, 2016 at 1137:22 AM

Primary Sources

Video | HP 5MP Camera v

Main Screen ®

Audio | Microphone {Intel® Smart Sound Techr
Quality | Standard v

Capture Computer Audio

Secondary Sources
Capture PowerPoint Screen capture in progress
Capture Main Screen

Add Another Video Source

M Enable screen capture preview

Resolution | 1280x 1024 ~ | fps —————@ 30 kbps ————— 1500

2. Click the Manage My Recordings link. This will launch a web browser and go to the site
https://coloradomesa.hosted.panopto.com.

| Create New Recording @ Manage Recording|s Settings

Only recordings stored on this computer are shown below. Manage My Recordings

Uploaded Recordings

Start Time Duration  Folder Session Actions Status / Link

4/21/2016 10:16 AM  00:00:46  s-personal-twats... Thursday, April 21, 2016 at 10:15:47... [ERECCIGIEIN BEELeGiLEN  share Edit View (defauli)

3. Locate the class folder and open to view the assignments folder for the given class. Locate the
desired video and follow steps 5 — 8 (on the previous pages) to submit the desired video for

grading.
Ele f[dt Yiew Higtory fookmeds Iook belp - a x
O kuitionie i+ For a more direct approach,
€ @ pancpto.com 3 B8 $r Q- = .
evn 1 o 1 O e G O e 3 1 3 o S i ot Pt Ot U P o L) Wacomar st ek s ko : you can simply use your
&3 Panopto s 5 web browser and go to
e L —— coloradomesa.hosted.pano
Croren | (12 o] 1 show schochi recondigs pto.com. Then just login
fj‘ : < - and end up at the same
=1 H' place as the screenshot here
= s l | shows. Locate the desired
— = i Wechnasdey; Octoier 28 20154 105738 M video, then perform steps 5,
E e e " A S e e 6, and 7 on the previous
B9 £550200-002 43449
S speech o Wednesday, October 28, 2015 at 10:57:37 PM pages.

* B ESS1200-004-28718
Essental Speech
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Setting Up Personal Computers and Mobile Devices
Panopto is available for Windows, OS X, iOS, and Android.

Installing the Recorder Software for Windows

1. On your PCopen a web browser and go to https://coloradomesa.hosted.panopto.com. Make
sure the box labeled Sign in using is set to Colorado Mesa University and then click Sign In.

'3 Panopto Search slides, notes, captions and more jol Help -
Capturer manage.’ and SearCh a” Sign in using Colorado Mesa Univer [+
your video content. <
Browse Learn more

2. Enter your MAVzone user credentials and click Login.

CMU Login

Usemame | |
Password| |

Login <

change password forgot password

3. Look toward the upper right-hand corner of the window for the Download Panopto link. Click
this link.

Your Name v
» &3 Download Panopto Help ~

4. Now click Download Installer for Windows 7 and up.

> Ml Download Installer
n Windows 7 and up

Download Installer
OS5 X 10.0 and up

Download Installer
05 X 10.8

CMU Technology Help Desk: 970-248-2111 or http://whd.coloradomesa.edu
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5. Click Save File if prompted. Double click on the panoptorecorder.exe file once the download
completes.

Opening panoptorecorder.exe >

You have chosen to open:

[#Z] panoptorecorder.exe

which is: Binary File (6.7 MB)
from: https://d2y36twrtb17ty.cloudfront.net

Would you like to save this file?

6. The Destination Folder installer window should look like this. Be sure to confirm the Panopto
Web Server as shown below. Edit if necessary but accept all other defaults. Click Next to

proceed.
f&.‘ Panopto for Windows (32 bit) Setup — X
Destination Folder
Click Mext to install to the default folder or dick Change to choose another. c
Install Fanopto for Windows (32 bit) to:
Change...

Storage location for recorded content on this computer:

|C: \PanoptoRecorder’|

Panopto Web Server:

|co|oradomesa .hosted.panopto. com

5.1.0.27307 Back Cancel

7. Click Install when prompted. Once complete, close the installer.

‘_'@ Panopte for Windows (32 bit) Setup - >

Ready to install Panopto for Windows (32 bit) c

Click Install to begin the installation. Click Back to review or change any of your
installation settings. Click Cancel to exit the wizard.

Fanopto makes use of open source software,

5.1.0.27307 Back Install Cancel
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Installing the Recorder Software for Mac OS X

1. On your Mac open a web browser and go to https://coloradomesa.hosted.panopto.com. Make
sure the box labeled Sign in using is set to Colorado Mesa University and then click Sign In.

.; Panoptou Search slides, notes, captions and more jol Help «
Capturer managee and SearCh a” Sign in using Colorado Mesa Univer .V
your video content.

Browse Learn more

2. Enter your MAVzone user credentials and click Login.

CMU Login

Usemame |
Password| |

Login <

change password forgot password

3. Look toward the upper right-hand corner of the window for the Download Panopto link. Click

this link.

Your Name -
> d Download Panopto Help ~

4. At the next window, click the correct download for your version of OS X.

M Cownload Installer
u Windows 7 and up

I Download Installer
05 X 10.0 and up

Download Installer
_—
05 X 10.8

CMU Technology Help Desk: 970-248-2111 or http://whd.coloradomesa.edu
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5. Once the download completes, open it from your Downloads folder. This will launch the
installer. Click Continue on the first and second prompt.

w Insta

e

You will be guided through the steps necessary to install this
software.

@ Intreduction
Destination Selecil
Installation Typ
Installation

Summary

" Continue

¥ Install Panopto Ri

sonts o (.

Introduction Select the disk where you want to install the Panopto

- Recorder software.

Destination Sele:
Installation Typ: o
Installation i
Sumrmary

Magcintesh HD

BE4.01 GB availabie
999.88 GB total

Installing this software requires 5.4 MB of space.

You have chosen to install this software on the disk
“Macintash HD".

Continue

6. When prompted supply your administrator username and password and click Install Software.

Lﬂ

Username:

Password:

~~ Installer is trying to install new software. Type an
administrator’'s name and password to allow this.

Cancel

Install Soﬂware

7. The software should begin installing. Once complete click Close.

« Introduction
# Destination Sel
@ Installation Typ
& Installation

W Install Panopto Recorder b

meintan v R .

& Summary

The installation was successful.

The software was installed.

Close
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8. Launch the Panopto application.

Panopto

9. The following item needs to be entered manually one time before you can begin using the
recorder. In the Server field type coloradomesa.hosted.panopto.com. Notice the Providers
field says Get Providers for Server. Click on field to make the app search for providers.

@ Manage Recordings

— Server: coloradomesa.hosted.panopto.com

\ [ ] | Create New Recording Providers: Get Providers for Server .3 panoptO
Login:
Password: Not signed in Sign In

Save Login and Password
Quit

Welcome to Panopto. You must log in before using the
application for the first time.

You currently have no recordings on your system. To create a new recording,
click the ‘Create New Recording' button.

10. Two choices will appear. Be sure to select Colorado Mesa University D2L from the list. Do not
select Panopto.

® Manage Recordings

— Server: coloradomesa.hosted.panopto.com

': . ::' Create New Recording Providers v Panopto : .3 PanODtO
— Colorado Mesa University D2L

Login.™

Password: Not signed in Sign In
Save Login and Password

Quit

You currently have no recordings on your system. To create a new recording,
click the ‘Create New Recording' button.
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11. In a moment the window will change and you should now see the CMU login portal. Type in
your MAVzone credentials and the click Login. Check the Save Login and Password if you want
Panopto to remember your credentials.

Manage Recordings

Server: coloradomesa.hosted.panopto.com

Providers: = Colorado Mesa University D2L ﬁ

CMU Login

Username yourname

Password ssssssssses

Login | «—-

change password forgot password

Save Login and Password Quit

Log in through the provider page to get your CourseCast
credentials.

12. If successfully logged in you will see Signed in to coloradomesa.hosted.panopto.com in the
upper right hand corner of the window. This installation and configuration is now complete.

| W) Creata Mew Facording ': Panﬂﬂtﬂ

Signed in to coloredomesa. hosted. panopto.com Sign Ot

You currently have no recondings on your syatem. To create & new ecording,
click the ‘Create Mew Recording' button,  Managa Onlina Recordings
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Installing the Recorder on iOS

1. Open App Store on your iOS device. Tap the Search function. Enter Panopto into the search

box and tap Search.

0000 T-Mobile &

9:30 PM 100% .

eeC
Thursday n
10
i 9 3
a
7 s

Messages

@00

Reminders Photos Camera

» &

Wallet Stocks

Weather

FaceTime Utumes

B0

Apple Store Find iPhone

iTunes Store

Settings

2. Once the Panopto app is found in the App Store, tap the download button. The app will begin

Calepdar Notes Clock

Videos

—®
1Y POy

News

escco T-Mobile = 9:30 PM 100%

Q. Panopto o
panopto mobile

panopto

installing and when complete will display the OPEN button. Touch OPEN to launch.

00000 T-Mobile & 9:31PM

) Panopto

Related: business card scanner>

Panopto
Panopto

Showcase Videos O

1l

Loyola University Maryland -
From Subprime Meltdown to.

Featured Top Charts Explore Search

woocommerce >

100% =
)

P

[

#0000 T-Mobile = 10:11PM 96%

. Panopto (%]

Related: graphic design photoshop> office>  off

Panopto
Panopto

Showcase Videos O,

Panopto Brand Video
20,2015

Student Presentation 2014
B & Srowcase Videos +
‘Spanish-Language Student
tion
£ - case Wdeos E3)

Foren J+——
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3. Panopto will initially open in a guest user mode. Tap on the three lines (in the upper left-hand
corner). Tap Sign In.

ee000 T-Mobile

— All sessions Q

ee000 T-Mobile = 9:32 PM

Sign in
The Panopto Story
September 29, 2013

am Welcome to Panopto

& F

7 All sessions

" Browse

Panopto Overview 2013
May 15, 2013
i@ Welcome to Panopto ¥

Panopto Sample - Customer
Service

October 24, 2012
i Welcome to Panopto ¥

Panopto Sample - Biology 201
Insect Anatomy Lab (Pre-Lec...

October 14, 2012
i Welcome to Panopto ¥

4. Inthe Address field type: coloradomesa.hosted.panopto.com and then tap Sign In (this setting
will be remembered). You should now be re-directed to the CMU login system. From the
Account drop-down, select Colorado Mesa University D2L then tap Sign In.

Cancel Panopto site Signin | ¢&—— Change site Sign in Skip | ¢——

Signing in to coloradomesa.hosted.panopto....

1domesa.hosted.panopto.com|
Account

Your Panopto site is where you normally
watch Panopto on the web

— . “

( Colorado Mesa University D2L n
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5. Type in your MAVzone username and password then tap Login. You should now see your
sessions (or videos) listed chronologically (from most recent to oldest). This installation and
configuration is now complete.

0000 T-Mobile = 9:34 PM 100% (>

—
—_—
—

Change site Sign in Skip
All sessions Q

CMU Login

Ten Reasons to Visit your

T —

D | July 26, 2016

Passorg T v

4— —==—==| Test Recording Lib Conf. Room

L
; July 22, 2016
change password forgot password - L

= @ Personal Sandbox...

=== Navigating ePay 1 - Logging in
=l July 14, 2016
= E

Wekcome o Nvigating
opayVideoSeries

< Done

Navigating ePay 2 - Current
Student Payment Plans

July 13, 2016

-/, () $&@" - \

12 3 45678920

Monday, May 23, 2016 at
11:02:42 AM

ABC space May 23, 2016
. =) 3
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Installing the Panopto App on Android
1.

Launch the (Google) Play Store app from your Android device. In the Play Store search for
Panopto.

panopto

opto mobile

P

S
Q
Q
Q

business

4

PlayBooks Play

HEVAVIOIES [HEVAVITSITS
Newsstand &IV,

panoramic panoply panopto @)
(2 (34 )(5) (8 )( 9 J( 0]
S'Suggest Samsung Samsung Settings n m a u n n n n n
Apps Link
= a]sJafifofn]ifr]ija
) & 5 O

- = (2] <Jofv]o]nfm]

Smart Video Editor Video Player Voice Search

2. When the Panopto application appears, tap it. Then with the application shown, tap Install.

[a] Saving screenshot

9:02 PM
& panopto e
Panopto 4 Webcast
Panopto, Inc. Studio
Vevent.com Panopto
28 % FREE 37 %
Panopto, Inc.
 Everyone
INSTALL EEEEE—
Panopto for Android lets you access all of your organization's video
content
Copied to clipboard
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3. Touch Accept to proceed with installing the app. The download status will be shown.

Panopto
Panopto, Inc
€ Everyone *

Panopto
needs access to

Download pending X

B Photos/Media/Files v
Google Play ACCEPT ﬁ
THOUSAND
Downloads 2562 Business Similar

Panopto for Android lets you access all of your organization's video
content

“e WHAT'S NEW

- Added Panopto Remote Control feature to record using your
organization's Panopto Remote Recorders

- Fixed bugs

Copied to clipboard

READ MORE

4. Once the download has completed the application will begin to install. When complete, tap
OPEN to launch the app.

* Installing "Panopto”

Panopto Panopto
Panopto, Inc Panopto, Inc
€ Everyone € Everyone

Downloads 2562 Business Similar Downloads 2562 Business Similar

Panopto for Android lets you access all of your organization's video

Panopto for Android lets you access all of your organization's video
content.

content

315 WHAT'S NEW 2 WHAT'S NEW
- Added Panopto Remote Control feature to record using your - Added Panopto Remote Control feature to record using your
organization's Panopto Remote Recorders organization's Panopto Remote Recorders

- Fixed bugs - Fixed bugs

READ MORE

READ MORE
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5. The Panopto app should look similar to this when it first opens. It will initially open in a guest
user mode. Tap Sign In, type coloradomesa.hosted.panopto.com for the Address, then tap OK.

1 Ly &8 N 7§ 9:05PM
l3 All Sessions SIBNIN.  Q H

September 2013

Set your Panopto site

The Panopto Story

September 29, 2013 Address: cnlnradnmesa.hnsled.panupm.cuml
I Welcome o Panopto our Panopto site is where you normally watch Panopto on the web)
2 AriBixhorn

May 2013

Panopto Overview 2013
May 15,2013
i Welcometo Panopto

2 AriBixhorn

Cancel

Panopto Sample - Customer Service coloradomesa.hosted.panopto.com

October 24,2012

= Welcometo Panopto (3)(4 J{5)(6)(7)(8 (90
2 AriBixhorn

affwie gannnc
ooonan o E3
Panopto Sample - Biology 201 Insect
S e S L LI-L LT
October 14,2012

2 AriBixhorn

6. Select Colorado Mesa University D2L and tap Sign in. Next, type your CMU username and
password. Tap Login. If successful, the Panopto app will begin loading your sessions and
folders. At this point the installation and configuration is complete.

N 7 m9:07PM W™Dy 3 @B N % m9:10PM ™y + &8 N 19:11 PM
I: All Sessions Q H
Yesterday
| My Recording

August4, 2016
& panopto-demo [drop box]

2 Thomas Watson

Sign In Sign In @@
Signing in to coloradomesa.hosted.panopto.com Signing in to coloradomesa.hosted.panopto.com July 2016
CMU Login Ten Reasons to Visit your Librarians

User Sign-in

Sign in using |Colorado Mesa Universit 4 Username ||

July 26,2016

10 reasons to visit @ Personal Sandbox - jballenberger

password[ your librarians 2 JayBallenberger

Lo | f————

Test Recording Lib Conf. Room
July 22,2016
@ Personal Sandbox - twatson

2 Thomas Watson

Navigating ePay 1 - Logging in

July 14,2016
Welcome to Navigating
ePay Video Series

@ abizer

How to log:in
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Recording from Mobile Devices.

With Panopto installed and configured on your mobile device, you are now ready to record.

NOTE; unlike recording on a campus computer, you must keep the Panopto application running on your
device during the entire upload process, which begins after you stop recording. Of course network
connectivity must remain during this phase as well. If you close Panopto prior to the upload process
completing it will fail. Also ensure that you have adequate battery power, or access to AC power, for
the process to complete.

Recording from an iOS Device.
1. Open the Panopto app. If you are signed in you should see your sessions (videos). If you have
not yet signed in, review the Installing the Recorder on iOS section. Once signed in, tap the
three lines icon to reveal the Record and upload choice.

ee000 T-Mobile = : 56% Il ) ee000 T-Mobile = 2:54 PM

980

Game Center 1Password Health Authenticator

Q, . amazon
R .

Amazon  AmazoriMusicAmazonVideo Business

-y by
e e B

e

Starbucks T-Mobile T... RD Client Classic

cmud?2l\tw... Signed in

~1  All sessions

n Recently watched

™ Browse

Record & upload

Panopto
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2. Tap Record & upload. Choose the folder where you want to store you video. Tap the folder
name. Enter a session name, title, for your recording. Tap Start Recording.

ee000 T-Mobile = 2:55 PM ee000 T-Mobile =
=  Create and upload Cancel Record
Create a new recording in:

- How to....
[ Start recording +—
- IT Lab Technicians

. panopto-de...[drop box] ( Choose a video )

‘ Browse New session in How to....

[Title My First Recording

Join a live session

S

3. If prompted to grant access to your camera and/or microphone, you will need to agree to this
access. Follow the on-screen prompts and make sure both camera and mic have access.

4 Back to Panopto 3:01 PM 56% M )

£ Settings Panopto

ALLOW PANOPTO TO ACCESS

Microphone

«©
B camera C @
L @)

No Camera Access Cellular Data

To record, allow Panopto to access
your camera. Open the Settings app

and go to Privacy > Camera. PANOPTO SETTINGS
Cancsl Settings Version 51.1.27972
Upload on 3G/4G Data L
High quality recordings O

Attributions
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4. Now, you will need to switch back to Panopto, return to the Record screen, enter a title for the
new session and tap Start Recording. Line up your shot and tap the red record button to begin
recording. Notice the look of the record button changes and Cancel disappears. You will notice
the timer begin counting. You are now recording.

00:00:00 00:00:09

5. Touch the stop button when your recording is complete (or to Pause). Once complete, you will
have the option to Retake, Play (review the video), or Use Video.

('iiiiiﬁiii;;iiiiii)

Use Video
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6. Provide/edit the session title for the video and then tap Upload. The video will begin uploading
to the CMU/Panopto server. This process can take some time. Be sure you stay connected.

eec00 T-Mobile = 3:03 PM 56% ) eec00 T-Mobile = 3:03 PM 56% )

Cancel Record Upload =  Create and upload
New session in How to.... - How to....
Title My First Recording
- IT Lab Technicians
- panopto-de...[drop box]

Browse

My First Recording
—_—n

7. Once the video is uploaded you will see an Upload completed below the video title. Next it
undergoes some processing to take all the audio/video input and create the final video file.
Below are examples of the status messages you will see during this process.

ee000 T-Mobile = 3:05 PM

= Create and upload =  Create and upload

- How to.... - How to....
. IT Lab Technicians - IT Lab Technicians
- panopto-de...[drop box] . panopto-de...[drop box]

Browse Browse
Ji It
My First Recording My First Recording
Processing

Upload completed

CMU Technology Help Desk: 970-248-2111 or http://whd.coloradomesa.edu Page 33



http://whd.coloradomesa.edu/

How To: Panopto Tutorial (students)

COLORADO MESA

UNEVERS ILTY

0000 T-Mobile = 3:05 PM

oo T-Mobile =

= Create and upload

Create a new recording in:

- How to....
. IT Lab Technicians
- panopto-de...[drop box]

Browse

My First Recording
Processing: 100%

= Create and upload

ew recording in:

- How to....
- IT Lab Technicians
. panopto-de...[drop box]

‘ Browse

My First Recording
Ready to view

8. Do not close the Panopto app during the upload or processing phase or it will fail. Also, ensure
that you have adequate battery or AC power to complete the entire process. Next, you can view

your video by tapping on it.
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Uploading an Existing Video from iOS

1. To upload a previously created video, go to the Record and upload section (from the main
menu). Tap Record and Upload. Select a folder to receive the uploaded video.

eec00 T-Mobile = 2:54 PM 56% | g ee000 T-Mobile = 2:55 PM

cmud?2i\tw... S

All sessions

Recently watched

Browse

Record & upload

2. Panopto will request access to your photos the first time you try to upload a video. Tap OK.
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3. Locate the video and the tap it to select. The video will appear. Tap Choose.
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4. The video will begin uploading and a status bar will appear. Next provide a title for the session
and then tap Upload.
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Recording from an Android Device.
1. The Panopto app for Android is not actually a recorder. Instead, you must first record the video
on your phone using the native Android Video or Camera app. Record your video and when
finished, close the app.

2. Now, open the Panopto app. If you are signed in you should see your sessions. If not, login at
this time (review the Installing the Recorder on Android section for more details).
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3. Tap the Upload icon in the top control bar. Select the folder where you want to upload your

video.
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4. Next, tap the Choose video or audio files button and browse through your local Android
Device’s file system or photo gallery to locate the video you want to upload.
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5. Uploading will begin. Do not close the Panopto app during the upload or processing phase or
it will fail. Also, ensure that you have adequate battery or AC power to complete the entire
process. Once completed, you will receive a green check to the left of the file. To verify that
urvi ileu u u i i i
our video file uploaded successfully (and in the correct folder) tap on the Home icon in the
control bar. You will see the video at the top of the display.
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Reference Information

1. Basic training webinars are offered from one convenient location: http://support.panopto.com/webinars.

.,Panopto I SUPPORT DOCUMENTATION ~ VIDEOS ~ FORUMS ~ HELPDESK  WEBINARS @

Webinars are available twice a month (2nd and 4th Wednesday) from 11:00am - 12:00pm ET. The Fi Ite r by Version
Basic Training Webinar is designed for new users and beginners who would like to learn how to use
the Panopto software. The Advanced Webinar covers a specific topic and is designed for users with

an understanding of Panopto’s basic functionality and use. Looking for help with a different software
‘version?
@ Register for a session by clicking the dates below.
Webinars —J Basic Training Webinars Advanced Training
Cypress, Jade, or Emerald Support Packages Webinars

Older Versions Of Panopto
2nd Wednesday of each month Jade or Emerald Support Packages

4th Wednesday of each ith

Click here to view a recording of a previous eanesday ofeach mon

Webinars Page

webinar Topic: Remote Recording (How to give access, use

the on air light and remote control, and system tray Get Su p port
Wed, May 11, 2016 11:00 AM - 12:00 PM

actions)
Wed, Jun 08, 2016 11:00 AM - 12:00 PM Wed, Apr 27, 2016 11:00 AM - 12:00 PM

@ Submit a Help Ticket

Topic: Podcasts and downloading mpds from
Panopto (Enabling podcasts and downloads,
@ selecting podcast type and resolution site-wide and 6 More Ways to Contact Us

per session, How Creators and Admins download
Office Hours N Friday Q&A (Office Hours) mpasvs viewers, Rs feeds and iTunes u,
Cypress, Jade, or Emerald Support Packages Dawnloading in the Panopto Apps) Already on the phone with a Panopto
Come with speciic questions for our expertfo answerl Wed. May 25, 2016 11:00 AM - 12:00 PM representative? Launch the quick support app

here
Every Friday at 12 PM EDT Topic: Customer Guest Speaker

Wed, Jun 29, 2016 11:00 AM - 12:00 PM

Ifyou have a topic that you'd like us to discuss,
please e-mail support@panopto.com and we'll be
happy to cover it during an upcoming webinart

2. Panopto offers bi-monthly webinars, (2™ and 4" Wednesday) from 9:00 AM — 10:00 AM. They
offer both Basic and Advanced webinars.

3. Every Friday at 10:00 AM Office Hours with a Panopto expert are available. Just click the link in
the Friday Q&A section.

4. If you are having software issues, and would like timely feedback, go to http://support.panopto.com/,
and click the LIVE CHAT link. Fill out a simple form and connect to a live person at Panopto.

cPanOptO I SUPPORT DOCUMENTATION ~ VIDEOS ~ FORUMS  HELPDESK  WEBINARS
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